
 AGENDA
CODE ENFORCEMENT & APPEALS BOARD HEARING

 NOVEMBER 7, 2019
5:30 PM

CITY HALL COMMISSION CHAMBERS
204 ASH STREET

FERNANDINA BEACH, FL 32034

1. CALL TO ORDER / ROLL CALL / DETERMINATION OF A QUORUM
   

2. APPROVAL OF MINUTES
   

  2.1 The minutes for October 3, 2019, are presented for approval.
     

3. OLD BUSINESS
   

4. NEW BUSINESS
   

 
4.1 DAB TRUST, 128 N. 13TH TERRACE, CASE 2019­0242. Violation(s) of  the City of Fernandina 

Beach Code of Ordinances  exist: Section  42­117, Exterior Structure  (Maintenance)  and Section  42­
116, Duty to Maintain Property. Requesting Board determination of the case.

     

5. BOARD BUSINESS
   

  5.1 CODE  AMENDMENT  ­  CODE  ENFORCEMENT  AND  APPEALS  BOARD  LIENS  ­ 
ORDINANCE 2019­23 Discussion of implementation of new ordinance.

     

6. ADJOURNMENT
   

Quasi­Judicial  –  Denotes  that  the  item  must  be  conducted  as  a  Quasi ­ Judicial  hearing  in  accordance  with  City  Commission 
established procedure and Florida Statutes.

All  members  of  the  public  are  invited  to  be  present  and  be  heard.  Non  ­English  speaking  individuals  may  request  a 
language  or  sign  interpreter  at  least  ten  (10)  working  days  prior  to  this  meeting.  Persons  with  disabilities  requiring 
accommodations  in  order  to  participate  should  contact  the  City  Clerk  at  (904)  310  ­  3115  or  TTY/TDD  711  (for  the 
hearing or speech impaired).

For  information  regarding  this matter, please contact  the Community Development Department  (904) 310­3135.  If any 
person  decides  to  appeal  any  decision  made  by  the  Code  Enforcement  &  Appeals  Board  with  respect  to  any  matter 
considered at such meeting he/she will need  to ensure  that a verbatim record of  the proceedings  is made, which record 
includes the testimony and evidence upon which the appeal is to be made.
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1. Call to Order/ Roll Call/Determination of Quorum – The meeting was called to order at 5:34 pm.

Council Members Present
Vice Chair Adam Kaufman  
Marlene Chapman Henry Byrd 
Gail Shults Nicole Kresse

Council Members Absent
Chair Buddy Boyd                                                 Cynthia Crow  

Others Present
Tammi E. Bach, City Attorney                    George Wells, Code Enforcement Officer
Katie Newton, Recording Secretary      Michelle Forstrom, Code Enforcement Director
Ashley Manning, Recording Secretary

2. Approval of Minutes – According to the agenda support documents, the Minutes for the August 1, 2019, Regular 
Hearing were presented for approval. A motion was made by Member Chapman, seconded by Member Byrd, to approve 
the Minutes. Vote upon passage of the motion was taken by voice vote being all ayes, carried. 

Vice Chair Kaufman assumed the role of Chair in Chair Boyd’s absence. He asked for any changes to the agenda, 
and there were none. He asked the Board to disclose ex-parte communications, and there were none. City Attorney Bach 
explained the quasi judicial procedures. Ms. Newton swore in witnesses.

3. Old Business 

3.1 ELVIRA I. NOWLIN, 407 S. 13TH TERRACE, CASE 18-00094. Violation(s) of the City of Fernandina Beach Code 
of Ordinances exist: Section 42-116 (a) Cleaning of lots, maintenance of structures. Property owner requests a reduction in 
fines. 

Mr. Wells presented on behalf of the City. He described the history of the case, which had been active since September 2018. 
When he was doing other inspections, he noticed that she was in the driveway so he stopped and talked to her. He deferred to 
Ms. Nowlin to explain her side of the case. 

Elvira Nowlin, property owner, stated she was not aware there was a violation against her. Her son was scrapping and 
brought lots of debris in the yard and she was upset about it. She stated that she was not aware that there was a code case 
anymore and she did not receive notice. It is cleaned up now, with both trucks out of the yard. 

Member Kresse asked if the property was in compliance. Mr. Wells stated that as of today it was and looks wonderful. Chair 
Kaufman stated that a lien had not been filed. He asked for staff recommendation,

Mr. Wells stated that the City recommends a reduction of fines from $18,000 to $5,000 plus administrative fees. 

Member Chapman asked if there was any proof she ever saw paperwork. Mr. Wells stated they posted on the door.

Member Byrd asked whether the CEAB was responsible for making the decision to reduce fines. CA Bach said yes because 
the lien was not recorded. Member Byrd stated that the Board is about compliance. 

Ms. Nowlin said that she couldn’t come up with $,5000 or $18,000 and she did not know that the fines had been 
accumulating. She said that she did not get the mail and never saw a posting. She believes her sons may have removed the 
posting. 

Chair Kaufman asked if a motion was not made, would the fines stay at $18,000 and a lien be filed against the property. 
Then, Ms. Nowlin might have an opportunity to go before the City Commission to request a reduction. 
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Member Chapman asked if there was a figure she could come up with to try to work it out before going to Commission. Ms. 
Nowlin said she could afford $1000. Member Kresse explained that she was in favor of a reduction and typically 
administrative fees are not waived.

A motion was made by Member Kresse, seconded by Member Shults, to uphold the administrative fees of $248.52 and 
reduce the fines to $750.00. 

More discussion ensued about Ms. Nowlin’s ability to pay and the motion was amended as per below.

A motion was made by Member Kresse, seconded by Member Shults, to uphold the administrative fees of $248.52 and 
reduce the fines to $500.00.  A vote was taken and passed, all being in favor.
 
Chair Kaufman stated that the City doesn’t have a means test for reducing fines and this may be problematic in the future. 
CA Bach said that a lien will be filed if payment is not made within 30 days. 

3.2 CECILIA DAVIS-TAYLOR, 112 S. 9TH STREET, CASE 2019-0073. Violation(s) of the City of Fernandina 
Beach Code of Ordinances exist: Section 42-116 Duty to Maintain Property. Property owner and Code Enforcement to 
provide update.

Chair Kaufman read the case. Mr. Wells presented for the City. He complimented Ms. Tammi Kosack and her team of 
volunteers who worked to clean up the yard. He showed pictures, and said that the property was now in compliance with 42-
116 so the fines set to begin in November would not have to take effect.

Chair Kaufman asked if there were any other issues with the property. Mr. Wells stated that the demolition of the sheds was 
supposed to go before the HDC in the coming month for permits, and there might be something down the line regarding a 
food truck in the back yard. The shed and garage will probably be addressed in December.  

4. New Business 

4.1 JORDAN WILLIE E. SMITH EST C/O EMILY MCDONALD, 102 N. 10TH STREET, CASE 2019-
0278. Violation(s) of the City of Fernandina Beach Code of Ordinances exist: Section 42-116 Duty to Maintain 
Property. Requesting Board determination of the case.

Chair Kaufman read the case. Mr. Wells presented for the City and entered evidence into the record. He showed photos and 
explained that mail is not being accepted, but they have posted the property. 

4.2 WILLIAM WEBB, 2004 HIGHLAND DRIVE, CASE 2019-0292. Violation(s) of the City of Fernandina Beach 
Code of Ordinances exist: Section 42-117 Exterior Structure (Maintenance). Requesting Board determination of the case.

Chair Kaufman read the case. Mr. Wells presented for the City and entered evidence into the record. The case started in July 
2019 as a proactive sweep. A tarp covered the roof. Code Enforcement gave the owner until August 3 to come into 
compliance. There was no change and so they sent a notice of violation August 7. As of today, no change has been made but 
there are building material such a shingles in yard, although no building permits have been pulled that Mr. Wells is aware of. 

He explained that both the Building department and Code Enforcement had tried to get financing for the property owner 
through Builders Care and they were denied. Mr. Webb has been unable to secure financing, but there have been multiple 
complaints at this point so case has to move forward. Staff recommends fines of $75 per day along with administrative fees. 
He knows he needs a permit. Mr. Wells said that according to Mr. Webb the roof damage was storm damage.

Mr. Wells would assess fines beginning in 30 days because of the shingles in yard, which may be an indicator work could be 
done soon. 

A motion was made by Member Kresse, seconded by Member Chapman, to find the property in violation of Code of 
Ordinances Section 42-117 Exterior Structure (Maintenance). A vote was taken and passed, all being in favor.
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A motion was made by Member Kresse, seconded by Member Chapman, to assess administrative fees and fines of $75 
per day beginning November 2 if not in compliance with 42-116 by that date.  A vote was taken and passed, all being 
in favor.

4.3 DEXTER & REGINA N. RAINEY, 1002 CEDAR STREET, CASE 2019-0355. Violation(s) of the City of 
Fernandina Beach Code of Ordinances exist: 42-173, Wrecked or inoperable vehicles in private property declared a nuisance 
and prohibited. Requesting Board determination of the case.

Chair Kaufman read the case. Mr. Wells presented for the City and introduced evidence into the record. The tag of the Dodge 
pickup in the yard expired in June 2018. He received a phone call from Mr. Rainey on August 20 about the notice, but has 
had no further communication from him. As of today, the violation remains. Staff recommends assessing administrative fees 
and fines of $50 per day.

A motion was made by Member Kresse, seconded by Member Byrd, to find the property in violation of Code of 
Ordinances Section 42-173 Wrecked or inoperable motor vehicles declared a nuisance and prohibited. A vote was 
taken and passed, all being in favor.

A motion was made by Member Kresse, seconded by Member Chapman, to assess administrative fees and fines of $50 
per day beginning October 11 if not in compliance.  A vote was taken and passed, all being in favor.

5. Board Business 

5.1 CODE AMENDMENT - CODE ENFORCEMENT AND APPEALS BOARD LIENS - ORDINANCE 2019-23 City 
Attorney will provide an update on a code amendment affecting the Board.

CA Bach explained the status of municipal liens in the state of Florida. She discussed the issue regarding who can reduce 
fines and liens. The Code Board may reduce fines. Once a lien has been filed, the Commission is the only one who can 
reduce/satisfy a lien. The City does not have a set timeline of when liens got recorded. With the proposed ordinance, 30 days 
after meeting, the lien will be recorded. Ms. Forstrom explained that the findings of fact will be recorded which constitutes 
the lien.

Chair Kaufman asked if there would be a period of time when property owners would be able to come to CEAB to for 
reduction. CA Bach said no.

CA Bach discussed legal and practical effect of lien. Once the document is filed for recording, then it becomes the City 
Commission. 

Chair Kaufman thought it interesting that there was no opportunity for property owners to come to the Board first and that the 
Commission would hear a lot of cases in the future. 

Member Byrd said one of the most controversial things the Board does is to reduce fines. The Board has been taking lot of 
criticism for reducing fines and it is okay with him to have the Commission handle it. He says fines staff recommends are 
fair. 

The Board had further discussion about process with new ordinance. 

The overall feeling of board is that they would be comfortable with a 30 day appeal to Board before it goes to Commission.

Ms. Newton introduced Ashley Manning who will be taking over recording secretary duties in the winter.

6. Adjournment - There being no further business to come before the Code Enforcement and Appeals Board, the 
meeting was adjourned at 7:04 p.m. 

___________________________________ ___________________________________
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Katie Newton, Recording Secretary Carlton “Buddy” Boyd, Chair

























                                    CITY COMMISSION AGENDA ITEM 
                                                            City of Fernandina Beach

SUBJECT:  Ordinance 2019-23
Code Amendment - Code Enforcement and Appeals Board Liens 

   

ITEM TYPE:  Ordinance (w/o fiscal impact) 
   

REQUESTED ACTION: Consider Ordinance 2019-23 at Second Reading.
 

SYNOPSIS: This Ordinance provides a process for requesting reduction and settlement of code enforcement liens 
from the City Commission.  The Ordinance also codifies the authority of the City Manager to execute releases of 
liens when liens are paid in full. Additionally, the Ordinance gives the City Manager authority to negotiate interest 
on liens.  Code enforcement liens do not accrue interest.  

This Ordinance was approved at First Reading by the City Commission at its Regular Meeting on September 17, 2019.
 

FISCAL IMPACT: None
 

CITY ATTORNEY COMMENTS: Same as above.
 

CITY MANAGER RECOMMENDATION(S): I recommend that the City Commission enact proposed Ordinance 
2019-23 at Second Reading.      
 

Michelle Forstrom, Code Enforcement Director 10/31/2019  
 

Submitted By:
 Date: October 23, 2019
Katie Newton, Legal Assistant

COMMISSION ACTION: Approve
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ORDINANCE 2019-23

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF 
FERNANDINA BEACH, FLORIDA, REGARDING AUTHORITY TO SATISFY 
CODE ENFORCEMENT AND OTHER LIENS AND GENERALLY CODE 
ENFORCEMENT BOARD; REPEALING SECTION 1-13, MUNICIPAL LIEN 
PRIORITY, DUE TO COURT RULING PROVIDING THAT MUNICIPAL 
LIENS ARE NOT SUPERPRIORITY LIENS; CREATING SECTION 1-14  
APPLICATION FOR SATISFACTION OF LIENS, REDUCTION OF FINES 
AND SETTLEMENT OF LIENS; AMENDING SECTION 2-386 REMOVAL OF 
MEMBERS; REPEALING ALL ORDINANCES IN CONFLICT HEREWITH; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 
DATE.

NOW, THEREFORE, THE CITY OF FERNANDINA BEACH, FLORIDA, HEREBY 
ENACTS:

SECTION 1. It is hereby proposed that Chapter 1 of the Code of Ordinances, City of 
Fernandina Beach Florida, is hereby amended by repealing Section 1-13, Municipal liens, as 
follows:

Sec. 1-13. - Municipal liens, priority.
Each and every municipal lien existing from the delivery of municipal services, including 

liens for special assessments, code enforcement administrative costs and fees liens, excluding 
liens for code enforcement fines, shall be deemed to be superior to any other lien, including 
mortgages, and such lien shall survive any action to foreclose such inferior lien, whether such 
inferior lien arises by virtue of a mortgage, mechanic's lien or other security interest in real 
property; provided, however, that nothing contained in this section shall be construed to be 
expressly prohibited by any law or statute respecting the priority of liens, and where such law or 
statute specifically provides for the priorities of liens, the provisions of this section shall be 
construed to comply therewith. Prior to the city recording in the public records municipal code 
enforcement liens for costs and fees against real property that shall be deemed priority liens 
pursuant to this section, the city staff shall perform an owners and encumbrances simple title 
search and notify any mortgagees found in such search in writing at least ten days prior to 
recording such liens. This section does not apply to or affect any municipal liens deemed to be 
priority liens pursuant to Florida Statutes. This section shall not be applied retroactively and 
shall not affect municipal code enforcement liens for fees and costs deemed priority liens 
pursuant to this section, or any other lien, including mortgages, recorded in the public records 
prior to the effective date of this section.

SECTION 2. It is hereby proposed that Chapter 1 of the Code of Ordinances, City of 
Fernandina Beach Florida, is hereby amended by adding a section to be numbered Section 1-14, 
which section reads as follows:
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Sec. 1-14. - Application for satisfaction of liens and process for reduction of code enforcement 
fines and settlement of code enforcement liens.

(a) Liens other than code enforcement.  Where a lien has been recorded by the City on real 
or personal property for reasons other than code enforcement fines and administrative fees, the 
City Manager is authorized to negotiate, in his/her sole discretion, the amount of interest to be 
paid to the City on the lien and execute and record a satisfaction of lien upon full payment by 
property owner of the entire principal amount and any negotiated interest amount.

(b) Recording Code Enforcement Board Liens.  The City records certified copies of Code 
Enforcement Board orders imposing fines and administrative fees generally within thirty (30) 
days of the Code Enforcement Board issuing such orders.  Where a certified copy of an order 
imposing a fine, as described in Section 162.09, Fla. Stats, has been recorded in the public 
records and has become a lien against the land and/or property of the violator/property owner, 
such violator/property owner may apply for a satisfaction or settlement of such lien as follows:

(1) Upon full payment by the violator/property owner of the code enforcement fine 
imposed in accordance with this section and written confirmation from the Code Compliance 
Department that the violation(s) is in compliance, the City Manager or designee is hereby 
authorized to execute and record a satisfaction of lien.

(2) Upon request for settlement of a lien (reduction of lien amount) resulting from a 
code enforcement board order with a fine imposed in accordance with Section 162.09, Fla. 
Stats., the violator/property owner must submit a written application to the City Manager or 
designee on a form prescribed by the City.  The City Commission hears requests for code 
enforcement fine reductions and lien settlements.

 (3) The application must include the following:

(a) A copy of the order imposing a lien upon the property;
(b) The code enforcement case number;
(c) The date upon which the violator/property owner brought the subject 

property into compliance with the City Code;
(c) The factual basis upon which the violator/property owner believes the 

application for reduction of the lien should be granted;
(d) The terms upon which the violator/property owner believes a satisfaction 

or release of lien should be granted;
(e) The reasons, if any, compliance was not obtained prior to the order of 

fine being recorded; and
(f) The amount of the settlement (reduction in fine) sought by the 

violator/property owner; and
(g) This application must be executed under oath and sworn to in the 

presence of a notary public.
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 (4) Upon receipt of the application for settlement of lien, the City Manager or 
designee must confirm through the Code Enforcement Director that the violation which resulted 
in the order imposing the fine has been brought into compliance.

 (5) The City Manager or designee must then review and consider the application for 
settlement of lien for the threshold criteria as follows:

(a) If a property owner has purchased property on which a lien was recorded, 
a waiver or reduction on lien will not be granted as in such cases, the lien 
should have been considered in reaching a purchase price; 

(b) If a title insurance policy is issued upon the purchase of the property and 
the title insurance policy failed to identify or consider the lien, a waiver 
of reduction in lien will not be granted. In such cases, the lien should 
have been discovered by the title insurer and providing a reduction of 
waiver would place the City in the position of indemnifying the title 
insurer against its losses, which losses should be reflected in premium 
charges; or

(c) A request for waiver or reduction in lien will not be granted if the City 
Commission has previously reduced the amount of lien. This statement 
applies whether or not the request is received from the original applicant 
for reduction or a subsequent applicant.

(6) If the City Manager or designee determines that the request fails any one of the 
above-established guidelines, the City Manager or designee must issue a written denial of the 
request. 

(7) If the City Manager or designee determines that the request does not fall under 
any one of the above-established guidelines, the City Manager or designee must review the 
application for settlement of lien further. The City Manager or designee, in determining its 
recommendations, must consider the following factors:

(1) The gravity of the violation;
(2) The time in which it took the violator/property owner to come into 

compliance;
(3) The accrued amount of the code enforcement lien; as compared to the 

value of the property and
(4) Any previous code violations.

(8) The City Manager or designee will place the application for settlement of lien 
upon the agenda of the next regularly scheduled and available City Commission meeting.  The 
City Commission may take action based solely upon the sworn application, recommendation 
of the City Manager or designee and the applicant will have the opportunity to address the City 
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Commission as to the factors warranting settlement of lien in considering the application for 
settlement of lien.

(9) The City Commission may reduce the amount of the lien, waive the full amount of 
the fines or continue the lien in the full amount, except that the City Commission will not reduce 
or waive administrative fees/costs, repair costs or nuisance abatement costs to the City. 

(10) When a lien is satisfied as a result of full payment, reduced payment or waiver of 
fines as ordered by the City Commission, the City will record the satisfaction/release of lien in the 
Public Records of Nassau County, Florida and provide a copy to the property owner.

(11) A lien settlement request must not be used for purposes of rehearing the entire 
case de novo or as an appeal of the original order imposing the fine. A hearing on a request for 
a lien settlement cannot be used as a substitute for an appeal.

(c) Determination. The City Commission must enter an order granting or denying the 
requested settlement of lien in whole or in part, or such relief as the City Commission may 
deem appropriate without reducing or waiving administrative fees, repair costs or nuisance 
abatement costs incurred by the City. The City Commission must consider all relevant factors 
to determine what relief, if any, is appropriate including, but not limited to:

(1) The nature and gravity of the violation;
(2) Any actions taken by the owner to correct the violation;
(3) The length of time between the ordered compliance date and the date the 

violation was brought into compliance;
(4) Any actual costs expended by the owner to cure the violation as provided by 

supporting documentation, including payment of city licensing or permit fees;
(5) Any other prior or current violations committed by the owner on the subject 

property or upon any other property owned by the owner within the city;
(6) Repeat violations committed by the same owner regardless of whether it is on 

the same property;
(7) Costs incurred by the city to abate the violation and prosecute the case, including 

administrative and overhead expenditures;

(d) Any reduction of fines granted must be contingent upon payment within a specified time 
period. Failure to remit payment to the city by the date ordered will cause the original fine not 
to be reduced.

(e) The request for fine reduction and settlement of lien must present a clear and convincing 
case, which is determined by the City Commission; otherwise it must be denied.

(f) If relief is denied based upon the merits of the claim, such denial must be with prejudice 
and the matter will not be reheard.
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(g) If the fine reduction and settlement of lien request is based upon financial inability, a 
financial affidavit must be filed with supplemental information that may include bank account 
statements of at least six (6) months and federal income tax returns and W-2 statements for the 
last three (3) years.

(h) Appeal. Reduction under this section is strictly discretionary by the City Commission. 
The application must include a waiver of the right, if any, to seek judicial review of the City 
Commission’s discretionary decision whether or not to reduce the fine and if so, by how much.

SECTION 3. It is hereby proposed that Section 2-386 of the Code of Ordinances, City of 
Fernandina Beach, Florida is hereby amended and reads as follows:

Sec. 2-386. - Removal of members.
A member of the code enforcement and appeals board shall be automatically removed 

from the board and the member's office seat declared vacant under any of the following 
conditions:

(1) If the member moves outside the city.
(2) If a member fails to attend two of three successive meetings, unless excused by 

the chair or the city manager or his/her designee.  If a member has three (3) 
absences at the board’s regular meetings in one (1) calendar year.

SECTION 4.  All Ordinances or parts of Ordinances and all Resolutions in conflict herewith 
be and the same are hereby repealed.

SECTION 5.  SEVERABILITY.  If any provision or portion of the Ordinance is declared by 
any court of competent jurisdiction to be void, unconstitutional, or unenforceable, then all 
remaining provisions and portions of the Ordinance shall remain in full force and effect. 

SECTION 6.  EFFECTIVE DATE.  This Ordinance takes effect immediately upon its final 
enactment.

ENACTED this 15th day of October, 2019. 

ATTEST: CITY OF FERNANDINA BEACH

____________________________ ________________________
Caroline Best John A. Miller  
City Clerk Commissioner-Mayor
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APPROVED AS TO FORM & LEGALITY:

_____________________________
Tammi E. Bach
City Attorney



City of Fernandina Beach City Commission

204 Ash Street • Fernandina Beach, FL 32034 • (904) 310-3100 • Fax (904) 310-3452 • TDD/TTY 711
www.fbfl.us

Equal Opportunity Employer

BEFORE THE CITY OF FERNANDINA BEACH CITY COMMISSION

City of Fernandina Beach,

Petitioner,
CASE NO.

vs. CEAB-CASENO

PROPERTY OWNER NAME

Respondent(s)

ORDER REDUCING PENALTY/LIEN

THIS CAUSE, was heard by the City Commission of the City of Fernandina Beach on (date) 
pursuant to FS 162.09(1).  Upon review of the record in this cause, the City Commission finds as 
follows:

1. Respondent has failed to comply with the Findings of Fact set forth by the 
Code Enforcement & Appeals Board by the time set.

2. Administrative costs in the total amount of $___________ were incurred 
in prosecuting the case.

3. Fines accrued in the total amount of $ ______________.

4. The City Commission agrees to reduce the fine to be paid to $__________ 
if payment is received no later than 30 days from the date of this hearing.

5. The total amount to be paid is $___________

6. If penalty is not paid by that date, the full penalty of $__________ will 
be reinstated.

The aforementioned penalties are for the violation(s) that existed at (PROPERTY ADDRESS), 
described as (LEGAL DESCRIPTION), Parcel  ID# __________________.



City of Fernandina Beach City Commission

204 Ash Street • Fernandina Beach, FL 32034 • (904) 310-3100 • Fax (904) 310-3452 • TDD/TTY 711
www.fbfl.us

Equal Opportunity Employer

It is the order of the City Commission that the fine and costs imposed herein shall constitute a 
lien against all real property, in Nassau County, Florida, owned by the Respondent, and all 
personal property owned by the Respondent in Nassau County, Florida, pursuant to Section 
162.09(3) Florida Statutes, and the City of Fernandina Beach Code of Ordinances Section 2-392; 
and the City Clerk is directed to record a true copy of this order in the Public Records of Nassau 
County, Florida.

DONE AND ORDERED in by the City of Fernandina Beach City Commission, City of Fernandina 
Beach, Florida on (DATE).

ATTEST:                                                                     CITY OF FERNANDINA BEACH

______________________________                  ______________________________
Caroline Best, Clerk                     John A. Miller

    Mayor-Commissioner

   APPROVED AS TO FORM AND LEGALITY:

   ________________________________
   Tammi E. Bach, City Attorney
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CASE NO. CODE -_______________

CITY COMMISSION HEARING 

SETTLEMENT OF LIEN REQUEST

IF THE PROPERTY IS NOT IN COMPLIANCE, THE CITY COMMISSION WILL 
NOT CONSIDER A REQUEST FOR REDUCTION. 

INSTRUCTIONS:  Please fill in all of the pages of this form completely.  Be specific when 
writing your statement.  Please return it to the Code Enforcement Director at 516 South 10th 
Street, Fernandina Beach, FL 32034 or mailing address at 204 Ash Street, Fernandina Beach, 
FL  32034  The Code Enforcement Director must receive the request at least 30 
days prior to a scheduled City Commission Meeting in order for your case to be 
scheduled for the hearing.  You will be notified in writing of the City Commission’s 
decision within 10 days after the hearing.  If you are claiming medical or financial hardship, 
attach supporting documentation (i.e. a doctor’s statement or proof of income).  If you have 
any questions, please call the Code Enforcement Department at (904) 310-3440.  The City 
Commission will consider requests for reduction of fine only one time for each 
case.  The City Commission’s decision shall be the final action on the case. 

Property Owner’s Name _____________________________________________________ 

Property Owner’s Email _____________________________________________________ 

Property Address _________________________________________________________ 

Daytime telephone number __________________________________________________ 

Hardship claimed? _____medical _____financial _____other (specify) ___________________ 

If the property owner is unable to complete this form, list the name of the person who is 
authorized to act for the property owner and their relationship.  Attach a notarized affidavit 
from the property owner authorizing the representation.  _________________________ 

______________________________________________________________________ 

YOU SHOULD BE PRESENT AT THE HEARING TO ANSWER ANY QUESTIONS 
THE CITY COMMISSION MAY HAVE CONCERNING THIS REQUEST.  YOUR 
ONLY OPPORTUNITY TO ADDRESS THE CITY COMMISSION WILL BE IN 
RESPONSE TO THEIR QUESTIONS.  IT IS IN YOUR BEST INTEREST TO MAKE 
CERTAIN THAT THIS FORM AND ANY ATTACHMENTS COMPLETELY SET 
FORTH YOUR POSITION.  

  CITY OF FERNANDINA BEACH              Michelle D. Forstrom
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Code Enforcement Department Code Enforcement Director
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Complete statements on pages 2-4.  You should include the reasons why you did 
not comply with the Code Enforcement and Appeals Board’s Original Order 
within the time specified. 

1. Explain how you have attempted to cooperate with the City of Fernandina
Beach personnel to achieve compliance of the Code Enforcement and
Appeals Board.

2. Did you or your representative appear at the Code Enforcement and
Appeals Board’s previous hearing(s) concerning this matter?  If not, please
state the specific reasons why you did not appear at the hearing(s) and
whether you notified the City of Fernandina Beach personnel of the fact
that you would not be present.

3. Have you ever been (previous to this case) found by the Code Enforcement
and Appeals Board to be in violation of the Code, which is the subject matter
of the present case?  If so, please advise what your response to the previous
violation was.

4. Do you claim a homestead exemption on this property that is the subject of
this case?  Yes __________   No __________

5. Were you the owner of the property at the time the Code Enforcement case
against the property began?  Yes_____   No_____.  If not, did you become
aware of the Code Enforcement proceedings, Order, or Lien prior to
recording title to the property?

6. What other liens exist against the property which is the subject matter 
of this Code Enforcement case?

7. Has the property been abandoned?

8. Is the property in need of rehabilitation?  If yes, explain.
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9. Is the City of Fernandina Beach’s lien interfering with the sale or
rehabilitation of the property or will the lien prevent the property from
being conveyed to a new owner?

10. Provide your suggestion for an amount you would like the lien reduced to
$__________.  In the statement below, please provide your justification
for requesting the lien reduction.

I, _____________________________________, do hereby submit this 
petition in request for a reduction in the fine imposed and in support offer 
the following statement: 

Date:_______________

Signed: 
_____________________________ 
Printed Name:_______________________

STATE OF __________ 
COUNTY OF 
________________
SWORN TO (OR AFFIRMED) and subscribed before me this _____day of 
_______, 20___ by _______________________who is/is not personally 
known to me OR who has produced identification 
___________________________(type).

Date___________ _______________________ 
Notary Public 

_______________________ 
Printed Signature 

My commission expires:

****I HEREBY UNDERSTAND AND ACKNOWLEDGE THAT BY SUBMITTING THIS APPLICATION FOR 
SETTLEMENT OF LIEN TO THE CITY, I WAIVE MY RIGHTS TO SEEK JUDICIAL REVIEW OF THE CITY 
COMMISSION’S DECISION WHETHER OR NOT TO REDUCE FINES AND IF SO, BY HOW MUCH****















   

NOTICE OF PUBLIC HEARING
CITY COMMISSION 

CITY OF FERNANDINA BEACH

NOTICE IS HEREBY GIVEN that a Public Hearing is scheduled for Tuesday, October 15, 2019, at 6:00 PM 
in the City Commission Chambers, 204 Ash Street Fernandina Beach, Florida to consider the following 
application: 

ORDINANCE 2019-23

AN ORDINANCE OF THE CITY COMMISSION OF THE CITY OF FERNANDINA 
BEACH, FLORIDA, REGARDING AUTHORITY TO SATISFY CODE 
ENFORCEMENT AND OTHER LIENS AND GENERALLY CODE ENFORCEMENT 
BOARD; REPEALING SECTION 1-13, MUNICIPAL LIEN PRIORITY, DUE TO 
COURT RULING PROVIDING THAT MUNICIPAL LIENS ARE NOT 
SUPERPRIORITY LIENS; CREATING SECTION 1-14  APPLICATION FOR 
SATISFACTION OF LIENS, REDUCTION OF FINES AND SETTLEMENT OF LIENS; 
AMENDING SECTION 2-386 REMOVAL OF MEMBERS; REPEALING ALL 
ORDINANCES IN CONFLICT HEREWITH; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE.

Interested parties may appear at said hearing and be heard as to the advisability of any action, which may be considered.  Any persons 
with disabilities requiring accommodations in order to participate in this program or activity should contact 310-3115, TTY/TDD 711 or 
through the Florida Relay Service at 1-800-955-8771 at least 24 hours in advance to request such accommodation.

IF ANY PERSON DECIDES TO APPEAL ANY DECISION MADE BY THE BOARD/COMMISSION WITH RESPECT TO ANY 
MATTER CONSIDERED AT SUCH HEARING, S/HE WILL NEED TO ENSURE THAT A VERBATIM RECORD OF THE 
PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS 
TO BE BASED.

For information, please contact the Staff of the City Clerk’s Office, 204 Ash Street, between the hours of 8:00 AM – 5:00 PM, Monday 
through Friday, (904) 310-3115. 

Note: 
Please run as a DISPLAY in the October 2, 2019 edition of the News Leader.

Please send proof of publication to: 
City Clerk’s Office
City Hall, 204 Ash Street
Fernandina Beach, FL 32034
904-310-3115
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