
AGENDA
CHARTER REVIEW COMMITTEE

REGULAR MEETING
JANUARY 13, 2020

3:00 PM
CITY COMMISSION CHAMBERS

204 ASH STREET
FERNANDINA BEACH, FL 32034

1. CALL TO ORDER
   

2. ROLL CALL
   

3. APPROVAL OF MINUTES
   

  3.1 The minutes for the regular meeting for 11/26/2019 are presented for approval.
     

4. OLD BUSINESS
   

  4.1 RECAP JOINT MEETING. Committee members to provide feedback and discuss any items from the 
December 3, 2019 joint meeting. 

     

  4.2 DRAFT REVISION. Sections 1­8.
     

5. NEW BUSINESS
   

 
5.1 ROLES AND RESPONSIBILITIES. City Commission: Sections 10 & 14 ­ Mayor: Sections 16 & 17 

­  City  Manager:  Sections  25­29  ­  City  Attorney:  Sections  31­33  ­  City  Clerk:  Sections  46  &  47.
 

     

  5.2 CITIZEN EMAILS. Consistent approach in response to the public's emails. 
     

6. PUBLIC COMMENT
   

7. NEXT MEETING DATE
   

8. ADJOURNMENT
   

All members of the public are invited to be present and be heard.  Persons with disabilities requiring accommodations in 
order to participate in this program or activity should contact the City Clerk at (904) 310­3115 or TTY/TDD 711 (for the 
hearing or speech impaired). All interested parties may appear at said meeting and be heard as to the advisability of any 
action, which may be considered with respect  to such matter.   For information regarding this matter, please contact  the 
City Attorney.
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1. Call to Order
2. Roll Call/Determination of Quorum – The meeting was called to order at 3:04 pm.

Council Members Present
Bradley Bean Tammi Kosack
Richard Clark Jon Lasserre
Margaret Davis                                               Benjamin Morrison
Arlene Filkoff

Others Present
Tammi Bach, Board Attorney
Katie Newton, Recording Secretary
Gabby Stefanko, Recording Secretary
Mary Hamburg, Digital Communication Specialist

3. Approval of Minutes
The minutes from the October 22, 2019, regular meeting, and November 4, 2019, public communication 
subcommittee meeting, are presented for approval.
A motion was made by Member Bean, seconded by Member Lasserre, to approve the minutes. The motion 
passed unanimously.  

4. Old Business 

Member Davis asked City Attorney Bach about the relationship between charter counties and municipalities, 
specifically the relationship between Key Biscayne and Miami Dade county. City Attorney Bach explained that 
Miami Dade is a special case, but in all cases, municipalities will have their own charter. Chartered counties can 
impose ordinances to apply to all municipalities within that county. 

5. New Business 

5.1 PRESENTATION - The Subcommittee for Citizen Engagement will present their proposal for community 
engagement.

Vice Chair Clark explained that the subcommittee had met on November 4. Vice Chair Clark specified that they had 
a very productive meeting. He presented highlights of recommendations based on a handout (included with the 
packet). He thanked Mary Hamburg for being there and her contribution to the work on this. He said the key points 
in the meeting was digital communications, the press release, the civic presentation power point, and the point to 
schedule public meetings as needed. 

Member Bean presented the power point.

Member Lasserre has come up with list of groups, including the Chamber of Commerce, Rotary Clubs, and the 
Association of Realtors. He wants to speak at City Commission Review Meetings periodically and later create an 
online polling platform to reach out and comment on perceptions of charter. 

Member Kosack asked if a liaison for commission meetings was established. One has not been established. Member 
Kosack asked if having the power point available for people to scroll through on the website was an option. She said 
that people are still confused, and the power point may help.

It was suggested that the press release and other materials be updated to reflect Member Morrison instead of 
Member McCarthy.

It was asked if the meetings were being streamed live. They are not currently; however, they are being audio 
recorded.
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A motion was made by Vice Chair Clark, seconded by Member Bean, to approve the documents created by 
the subcommittee and distribute them appropriately. A vote was taken, and the motion passed, all being in 
favor. 

Ms. Hamburg presented a video of Chair Filkoff explaining the charter. There is a closed caption version available 
as well.

Member Kosack asked if citizens will be provided information on upcoming topics prior to the meeting. Agendas 
are released a week prior to meetings and will have the items for discussion as well as any backup material. 

Member Bean encouraged the committee to share the video on Facebook. 

A motion was made by Member Bean, seconded by Member Lasserre, to approve the video for public release. 
A vote was taken, and the motion passed, all being in favor. 

5.2  DISCUSSION - Commission Workshop Agenda

Chair Filkoff reminded everyone that the joint meeting with the city commission was scheduled for December 3 at 
4pm. She asked what the members would like to cover.

Member Bean wanted to give the commissioners time to express their thoughts on it.

Member Kosack recommended that they discuss the election cycle, voting districts and the number seats open at a 
given election.

Member Davis cautioned for the members to keep in mind that they serve the citizens and not the commissioners. 
She thinks that getting a little feedback and finding a balance would be suitable. She also recommended discussing 
term limits, the code of ethics and a directly elected mayor. She also wants to discuss the relationship between 
elected officials and city staff. 

Member Lasserre wanted to make sure the commission knew the steps the Charter Committee was taking to make 
the process transparent and accessible to citizens.

Vice Chair Clark agreed with the previous statements and thought it made sense to have general topics for 
discussion. He thought this was a good opportunity for those working in the system to give their thoughts on how it 
was working. He has gotten positive feedback from interested citizens regarding a code of ethics provision. 

City Attorney Bach said that a code of ethics doesn’t have to be in the charter but can be passed separately as an 
ordinance. Any code of ethics that is passed needs some sort of consequence if it is violated. 

Member Morrison wanted to know why the other members wanted to have this meeting with the commissioners so 
soon. Chair Filkoff explained that the last group had made recommendations and the commission must approve 
them to put them out for referendum. We needed to know if the commission would move forward with the ideas. 

Member Kosack acknowledged that June 2020 does not give current Commission time to reflect before elections. 

Member Davis suggested the amendment process for charter consider adding in power of process. 

Chair Filkoff summarized the talking points as the election cycle, obtaining commission feedback and support, and 
explaining the committees public outreach efforts. 

A motion was made by Member Bean, seconded by Member Morrison, to approve the talking points for the 
commission. A vote was taken, and the motion passed, all being in favor. 
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5.3 ACTION ITEM - Divide up current charter into sections to discuss at upcoming meetings.

City Attorney Bach explained her thoughts on the charter sections.

Member Lasserre explained that section 9- 38 will probably take 2-3 meetings. Elections will also be a big topic. 

Member Davis suggested to divide it up by articles and was concerned with the readability of the charter.

Member Lasserre recommended reformatting and adding in a table of contents. 

Vice Chair Clark thinks the major areas to focus on are voting issues, roles and responsibilities. He wants City 
Attorney Bach to organize in those areas.

Member Bean agreed with Vice Chair Clark.

Member Kosack wants the flexibility to revisit items as needed.

Chair Filkoff wanted to see what City Attorney Bach had to recommend. City Attorney Bach recommended dividing 
it up into elections for one meeting, roles and responsibilities for charter staff and elected officials in another, other 
areas like the comptroller and other departments in a third meeting, and a fourth meeting for the preamble and code 
of ethics. 

Chair Filkoff stated that they can take on roles and responsibilities first and then work on election topics, 
departments, then new topics. City Attorney Bach called out sections 16, 17, 10, 14, 25-30, 31-33, 46-47 for 
discussion at the next meeting. 

5.4 DISCUSSION - Sections 1-8 of the Charter

Chair Filkoff discussed that some citizens want to change the name back to Fernandina. Member Lasserre said this 
was not a big issue and we could readdress this at a later date. 

Member Kosack addressed section 6 related to boundaries, questioning if the information provided is correct. City 
Attorney Bach explained that we can have this information verified and updated using a surveyor. Member Davis 
included that annexations can be done without referendum and that we should add current annexations. Vice Chair 
Clark suggested that they replace the boundaries with a statement that the Clerk’s Office is responsible for keeping 
up to date boundaries and maps available at all times.

For Section 7, Members Lasserre and Davis had concerns over the wording of this section. They would like City 
Attorney Bach to review and provide updated language at the next meeting. Member Kosack expressed her concern 
that citizens might see the wordsmithing changes and be confused that they are substantive changes. The others 
agreed that too many changes could cause voter fatigue or confusion. The committee also wanted a better definition 
of home rule.   

For Section 8, Member Davis thinks that this is most redundant. Vice Chair Clark would like to remove some 
references as the language Commissioner-Manager Plan is a well-documented descriptor of a way local 
governments are organized. He would like to leave that language in there. Vice Chair Clark also agrees with 
Member Kosack, that when we change anything in the documents, people ask if we are changing our form of 
government. He would like to keep the language, but just take a few references out. Member Lasserre thinks that 
this might create misconceptions that we are trying to change something firmly established. City Attorney Bach says 
the redline will not be on the ballot. Member Bean said that he agreed with everyone’s opinion, even though they are 
completely opposite. He also mentioned they might want to break up the city into districts. 

Member Kosack said we should come up with a triage and come up with levels of importance on major changes. 
She wants to make sure we put it forth for citizens to see and understand. Vice Chair Clark recommends going 
forward with keeping the substance of the section while supporting Member Kosack on her point that a lot of 
changes may cause fear. Member Davis is worried about internal inconsistencies. Member Morrison stated that it 
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does make sense to look at the redundancies. He said either way we will be going over all of these things at the end 
and it would make sense to highlight these topics to revisit them again.  City Attorney Bach said that she would not 
do anything to change this section number or title of the section. Chair Filkoff says that the message in this section is 
that this is our form of government. She also would like to revisit the roles and responsibilities. 

6 Public Comment 
Chair Filkoff asked for public input. 

Sandra Kerry, 1255 Forest Drive, mentioned that if we want public involvement then we should have the meetings 
recorded. She does like the idea of a Q&A online where citizens could ask questions. She was concerned about the 
June 2020 date being rushed. The Charter should allow for more public input with all of the distrust in the way that 
things have been done lately and that they should slow down. She agrees with the Members about the language 
being cleaned up and that we should stick with the substantial points in the charter. She suggests that we go through 
the reviewing process on a regular basis, so it is not so overwhelming as it is now. 

7 Next Meeting Date

7.1 The alternate meeting date for December 23, 2019 was decided. 
The next meeting date will be January 13, 2020, at 3:00pm.

8 Adjournment – 
Vice Chair Clark wants to publish the meeting dates on the website. 
The meeting was adjourned at 5:21 pm. 

___________________________________ ___________________________________
Katie Newton, Recording Secretary Arlene Filkoff, Chair



ABOLISHMENT OF PRESENT MUNICIPALITY 

Sec. 1. - Creation. 

SUGGESTED LANGUAGE FROM CITY ATTORNEY BASED ON HISTORICAL RESEARCH

The City of Fernandina and the City of Fernandina Beach were combined into one municipality called 
the City of Fernandina in 1921 pursuant to the Laws of Florida, Chapter 8949 (1921). The name of the 
municipality was changed to the City of Fernandina Beach (1951) and has operated as a municipal 
corporation pursuant to Charter since that time.  The City of Fernandina was first established in 1825, 
abolished and reincorporated in 1921 by the Florida Legislature. The Town of Fernandina Beach was 
established in 1949 by the Florida Legislature. The City of Fernandina and the Town of Fernandina Beach 
were consolidated as the City of Fernandina Beach on January 1, 1952 after referendum approval by 
voters. 

Sec. 2. - Reserved. 

Sec. 3. - Reserved. 

Sec. 4. - Reserved. 

ESTABLISHMENT OF NEW MUNICIPALITY 

Sec. 5. - Reserved. 

Sec. 6. - Boundaries. 

That the following shall be is the territory the inhabitants of which are hereby established and organized into a 
municipal corporation, and over which such municipality shall exercises its jurisdiction and powers in accordance with 
state law and City ordinances, to wit: 

(a)  Original boundaries. Beginning at a point where the range line between Range Twenty-eight (28) East, and 
Range Twenty-nine (29) East intersects the southerly boundary of Egan's Creek; thence north, along the said 
range line, to a point on the low water mark of Cumberland Sound; thence easterly, along the said low water 
mark of Cumberland Sound, to a point on the low water mark of the Atlantic Ocean; thence southerly, along the 
said low water mark of the Atlantic Ocean, to a point on the southerly boundary of Section Ten (10), Township 
Two (2) North, Range Twenty-eight (28) East; thence south eighty-nine degrees fifty-five minutes west 
(S89°55′W), along the southerly boundary of said Section Ten (10), a distance of five hundred eighty-three 
(583.0) feet, more or less, to a point at the southwest corner of said Section Ten (10), thence north seven 
degrees twenty-four minutes east (N7°24′E), along the westerly line of said Section Ten (10), a distance of one 
thousand seven hundred twenty-eight and three-tenths (1728.3) feet to a point at the northwest corner of said 
Section Ten (10) and on the south line of Section Eight (8), Township Two (2) North, Range Twenty-eight (28) 
East, said point being south eighty-five degrees fifty-three minutes west (S85°53′W) a distance of two hundred 
fifty and fourteen hundredths (250.14) feet from the southeast corner of said Section Eight (8); thence south 
eighty-five degrees fifty-three minutes west (S85°53′W), along the south line of said Section Eight (8), a distance 
of one thousand seventy-nine and six-tenths (1079.6) feet to a point; thence south eight degrees eighteen 
minutes west (S8°18′W) a distance of three thousand one hundred sixty-nine and eighty-eight hundredths 
(3169.88) feet to a point on the south line of Section Eleven (11), Township Two (2) North, Range Twenty-eight 
(28) East; thence south eighty degrees twenty-four minutes west (S80°24′W), along the south line of said 
Section Eleven (11), a distance of five thousand two hundred thirty-eight (5238.0) feet, more or less, to a point 
at the southwest corner of said Section Eleven (11); thence in a northerly direction, along the west line of said 
Section Eleven (11) and the west line of Government Lots Four (4) and Three (3) in Section Six (6), Township 
Two (2) North, Range Twenty-eight (28) East, a distance of ten thousand seven hundred fifty (10,750.0) feet, 



more or less, to a point on the north line of said Section Six (6), said point being the southwest corner of Lot 
Sixty-six (66) of Ocean Breeze Farms Subdivision as recorded in Plat Book Two (2) at page nineteen (19) of the 
public records of said Nassau County, Florida; thence south eighty-eight degrees twenty-three minutes east 
(S88°23′E), along the north line of said Section Six (6), a distance of four hundred nineteen and six-tenths 
(419.6) feet to a point at the southwest corner of Lot Ninety-nine (99); thence north one degree thirty-seven 
minutes east (N1°37′E), along the west line of Lots Ninety-nine (99) and Sixty-five (65), a distance of five 
hundred eleven and five-tenths (511.5) feet to a point at the northwest corner of said Lot Sixty-five (65); thence 
south eighty-eight degrees twenty-three minutes east (S88°23′E), along the north line of Lots Sixty-five (65) and 
Fifty-two (52), a distance of one thousand three hundred twenty (1320.0) feet to a point at the northeast corner 
of said Lot Fifty-two (52); thence south one degree thirty-seven minutes west (S1°37′W), along the east line of 
Lots Fifty-two (52) and one hundred (100), a distance of five hundred eleven and five-tenths (511.5) feet to a 
point on the north line of said Section Six (6); thence south eighty-eight degrees twenty-three minutes east 
(S88°23′E), along the north line of Sections Six (6) and Seven (7), Township Two (2) North, Range Twenty-eight 
(28) East, a distance of three thousand ninety-nine and twenty-seven hundredths (3099.27) feet to a point in the 
center of the south line of Lot One hundred five (105) of Ocean Breeze Farms Subdivision as recorded in Plat 
Book "O" at page fifty-nine (59) of the public records of said Nassau County, Florida; thence north one degree 
fifty-four minutes east (N1°54′E), along the center line of Lot One hundred five (105) and Lot Six (6), a distance 
of three hundred forty-six and five-tenths (346.5) feet to a point in the center of said Lot Six (6); thence south 
eighty-eight degrees twenty-three minutes east (S88°23′E) a distance of three hundred three and twenty-five 
hundredths (303.25) feet to a point at the center of the west line of Lot Seven (7); thence north one degree 
thirty-seven minutes east (N1°37′E), along the west line of Lots Seven (7) and Eight (8), a distance of four 
hundred ninety-five (495.0) feet to a point at the northwest corner of said Lot Eight (8); thence south eighty-eight 
degrees twenty-three minutes east (S88°23′E), along the north line of Lots Eight (8), Nineteen (19), and Twenty-
one (21), a distance of one thousand seven hundred ninety (1790.0) feet to a point at the northeast corner of 
said Lot Twenty-one (21); thence south three degrees eighteen minutes east (S3°18′E), along the east Lot 
Twenty-one (21), a distance of seven hundred forty-nine and eleven hundredths (749.11) feet to a point on the 
north line of said Section Eight (8); thence north eighty-five degrees fifty-three minutes east (N85°53′E) along 
the north line of said Section Eight (8), a distance of one thousand six hundred nine and six-tenths (1609.6) feet 
to a point at the northeast corner of said Section Eight (8); thence northerly, in a straight line through Sections 
Two (2) and One (1), Township Two (2) North, Range Twenty-eight (28) East, to a point at the northwest corner 
of Section Six (6), Township Two (2) North, Range Twenty-nine (29) East; thence northerly, along the range line 
between Ranges Twenty-eight (28) and Twenty-nine (29) East, Township Three (3) North, to a point at the 
northeast corner of Citrona Lot Twenty-eight (28), according to the official plat of the City of Fernandina Beach 
(formerly named Fernandina) as lithographed and issued by the Florida Railroad Company in 1857 and 
enlarged, revised, and reissued by the Florida Town Improvement Company in 1887 and 1901; thence north 
eighty-two degrees twenty-eight minutes west (N82°28′W), along the prolongation of the southerly right-of-way 
line of Lime Street (60′R/W), to the low water mark of Amelia River; thence northerly, along the low water mark 
of Amelia River, to a point at the mouth of Egan's Creek; thence easterly, along the southerly boundary of 
Egan's Creek to the point of beginning. 

(b)  Additions. 

(1)  Certain real property contiguous to the corporate limits of the City of Fernandina Beach, Florida, described 
as follows, is hereby annexed by the city and shall hereafter be a part of the corporate limits of the city: 

That portion of Lots 12 and 13 lying westerly of the city limits of Fernandina Beach, Florida. Lot 14 and the 
easterly ½ of Lot 15, Block 2, Sadler Estates, as recorded in Plat Book 2, page 62, of the public records of 
Nassau County, Florida. 

All of that property as described below which lies west of the westerly city limits of Fernandina Beach, 
Florida. 

From a point of beginning: Begin at the southeast corner of Section 29, aforementioned; and run south 
89°35′15″ west along the southerly line of said section a distance of 213.69 feet to the center of a 25.0 feet, 
more or less, drainage canal; run thence north 5°02′36″ east along said center of canal, a distance of 
305.30 feet; run thence north 5°54′03″ east continuing along said center of canal, a distance of 300.01 feet; 
run continuing along said center of canal a distance of 300.01 feet; run thence north 7°03′04″ east 
continuing along said center of canal, a distance of 200.15 feet; run thence north 1°56′15″ west continuing 
along said center of canal, a distance of 228.35 feet; run thence north 9°30′39″ west continuing along said 
center of canal, a distance of 280.01 feet to where said center of canal intersects with the southerly 
boundary of Block 2, Sadler Estates, according to plat recorded in the public records of said county in Plat 
Book 2, page 68; run thence south 78°14′ east along said southerly boundary a distance of 807.49 feet to 
the southeast corner of Lot 6, Block 2, aforesaid; run thence north 11°46′ east along the easterly boundary 
of Lot 6, aforesaid, a distance of 10.0 feet to the southwest corner of Lot 5, Block 2, aforesaid; run thence 



south 78°14′ east continuing along the southerly boundary of Block 2, aforesaid, and the easterly extension 
thereof, a distance of 421.69 feet to where said southerly boundary intersects with the westerly right-of-way 
of First Avenue extension (a 60.0 foot right-of-way); run thence south 11°07′ west along said right-of-way a 
distance of 971.08 feet to the beginning of a curve concave to the easterly, having a radius of 1,636.86 
feet; run thence in a southerly direction along the arc of said curve and right-of-way a chord distance of 
203.92 feet to the point of reverse curve (the bearing of the aforesaid chord being south 7°53′15″ west); run 
thence in a southerly direction along the arc of a curve concave to the westerly, having a radius of 1,576.86 
feet and continuing along said right-of-way a chord distance of 193.96 feet to the point of tangency (the 
bearing of the aforesaid chord being south 7°53′15″ west); run thence south 11°27′ west, continue along 
said right-of-way a distance of 5.70 feet to where said right-of-way intersects with the southerly line of 
Section 20, aforementioned; run thence north 89°18″ west along said southerly line, a distance of 893.67 
feet to the point of beginning. 

(2)  The following parcel of real property be annexed to the City of Fernandina Beach, pursuant to petition filed 
by the owner of said lands and approved by the City Commission of the City of Fernandina Beach, said real 
property and owner of same being as follows: 

A portion of Section Eleven (11), Township Two (2) North, Range Twenty-eight (28) East, Nassau County, 
Florida. Said portion being more particularly described as follows: 

For a point of reference commence at the northeast corner of Section Eleven (11), aforementioned, and run 
south eighty-five (85) degrees, fifty-five (55) minutes, thirty (30) seconds west along the south right-of-way 
line of Bill Melton Road (a sixty (60.0) foot right-of-way) a distance of three hundred thirty-one and sixty-one 
hundredths (331.61) feet to the point of beginning. 

From the point of beginning thus described, continue south eighty-five (85) degrees, fifty-five (55) minutes, 
thirty (30) seconds west along said right-of-way a distance of four hundred ninety-one and nineteen 
hundredths (491.19) feet to the beginning of a curve concave to the southeasterly, having a radius of thirty 
(30.0) feet; run thence in a southerly direction departing said right-of-way and along the arc of said curve, a 
chord distance of forty-four and thirty-eight hundredths (44.38) feet to the point of tangency (the bearing of 
the aforementioned chord being south thirty-eight (38) degrees, thirteen (13) minutes west); run thence 
south nine (09) degrees, twenty-nine (29) minutes, thirty (30) seconds east a distance of one hundred 
thirty-five and fifty-two hundredths (135.52) feet to the beginning of a curve concave to the northwesterly, 
having a radius of one hundred five (105.0) feet; run thence in a southerly direction along the arc of said 
curve a chord distance of ninety-one and forty-seven hundredths (91.47) feet (the bearing of the 
aforementioned chord being south sixteen (16) degrees, nineteen (19) minutes, forty-three (43) seconds 
west); run thence north eighty-five (85) degrees, fifty-five (55) minutes, thirty (30) seconds east a distance 
of five hundred ninety and twenty-nine hundredths (590.29) feet; run thence north fifteen (15) degrees, 
fifteen (15) minutes, forty-one (41) seconds west a distance of two hundred fifty-eight and thirty-nine 
hundredths (258.39) feet to the point of beginning. 

Said lands being owned by the Davis-Phoenix Company, Inc., a Florida corporation, less and except the 
easterly sixty (60.0) feet thereof, which is owned by the City of Fernandina Beach. 

The current boundary records are kept in the City Clerk’s Office and are available for view upon request.

Sec. 7. - Powers of city generally. 

(a)  The City of Fernandina Beach shall have has full power and authority to: 

(1)  Acquire, take, hold, control and dispose of property, real, personal and mixed, both within and without its 
corporate limits, for the use, benefit, welfare and best interest of said municipality, by acquisition, condemnation 
or otherwise; 

(2)  To issue and sell bonds upon its property both within and without its corporate limits, or the earnings thereof, or 
both; 

(3)  To adopt and enforce local police, sanitary and other similar regulations not in conflict with the laws of the state; 

(4)  To do whatever is necessary and proper for the safety, health, convenience and general welfare of its 
inhabitants; and 

(5)  To exercise all other powers of local self-government. 

(b)  The enumeration of particular powers by this Charter shall not be held or deemed to be are not exclusive, but, in 
addition to the powers enumerated herein, implied thereby or appropriate to the exercise thereof, the city shall have, 



has and may exercise, all other powers which, under the constitution and laws of Florida, it would be competent for 
this section specifically to enumerate. 

ALTERNATIVE LANGUAGE SUGGESTED BY CITY ATTORNEY

(b) The enumeration of particular powers by this Charter are not exclusive, but are some of the municipal home rule 
powers provided for by the Florida State Constitution and Laws of Florida, and there are other governmental, corporate 
and proprietary powers not enumerated in this Charter which may be exercised by the City to conduct municipal 
government, perform municipal functions and render municipal services.  (as set forth in Section 166.021, Fla. Stats.)

Sec. 8. - Commission-manager plan [form] of government. 

The form of government of the City of Fernandina Beach provided for under this Act shall be that is known as the 
"Commission-Manager Plan," and the commission shall  will consist of five (5) citizens, who shall be are elected at large in 
the manner hereinafter provided for in this Charter. The commission shall constitutes the governing body with powers as 
hereinafter provided to pass ordinances, adopt regulations and appoint a chief administrative officer to be known as the 
"City Manager," and to exercise all other powers hereinafter provided in this Charter and under Florida law. 
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A.   BILL

TO 57.3

XT ACT to Ilxtend the Territorial Area,  of the City of
Fernandina.,   in, Nassau County,  F Lorida:    Describe the Boundroies thee..eof

and t >  IneorporLde saidf,`..

7erritory so ..4.1inexed with the present City of

Fernandina.

Be it enaoted by the Legislature of the State of Florida:

Section That the territorial   .t.T.ea of the City of Fernandina/

in the County of rassau,  atlte of Floriclaishall be as now established

and shall be ant the smile is hereby enlarged and extended to inclu le

all t blocks,   lots,  lalels and streets as shown on the original

official plat of said City,   includel within the boundaries de.3eribed

to wit:      Beginni2-kg at the extre e7orth end of Fifteenth Street,

according to the eriginal plat if sai.J. City,  where Vie extension of

said Street will intersect Clarke Creek and  $%t a point in Vie ,centre

of sai, t oreel.,   o ening

thence I an 3outliently ilirectio%  alongtre- oontirosaid Fifteenth

Street to t' ie eo int of it:3 intersection  ',AV,      Line Street.:

thence in a Westorly direction along 444*- aoaptata- aire41ine Street to the

poi.-.11.,  of tt$ oesection wit '  traeeeeleyetereteerf Seventh Street,  t' lence

alon; iitiftelfiria.t' Seveeth 3toot to t 41 point of its intersection

wit its=" 0. 5soimapipaimi- tof jas, line  ::'treet thence in a Westerly direction

alon 4=441. 446kamigagetTasi LIne treet to the point of its intersection

with " ittlaia... 4- Sixth Street,  thence along triveimempootaafa- 614. Sixth

Street to the point of its intersection with Hickory Street,  thence

nentammiar‘  Hi& oy street in a straight line in a 7esterly

direction to the Low Irater rta.rk of Anelia

Section 7:?- 2.:    The oorporate authority of the sal t  .11.0' i.cr..11) f) q area

hereby restore l anne ,zed to the City of Fernandi2'la S%Et 1.  be 1,-1(1 is

herele;  vested 1 the present eorporation of t*-ie City of Fernandina,  zre'.

subject to the control and laila),2 el lent of the present City organization

artl govern Lent of said City of Fereavelina.

Sectioe. el3:    The sail aelex  .1.,,reo.  es above described shall for VI°



n)
444-f

present constitute a part of Ward IT°.   t of said City;  mil

Zrtrtqips,s-i  -*wvocitom-Aziigvtsaeiioromttttkqp at av time4444.7poivio.- 4;`•      som.y.404*.w.a.    rhe

Ute of the p-Tv5z-ke of this act,  rusyoloae=ecttelt4-j40 age1eionagittop

A-    -- re- arran60

the bound-aries of the 010. 41Canis of said corporation and define the

iietes and boundaries of 6--zt- o- wef

action me present Council of the City of Fernandina sha;...1

proiilei for the en_ro 1 1 in iI orI5tert,,a of the nab e inhab tant 5 of

t IA 0 210, 71yannexed'  territory 8,3  ' rotor,  of the F 17.,3t  ``./.£1:-."(1 of 5a1o.  City

I  .  aCtContenco with t laws an.1 otin,rytos L;oiserning the sane..  alrvi.  all

Lly vet sai I Iistrict shall be entitled to the

sz..4.210 2...1z,hts and priviltes as other reiistered voto:Y..*8 of said 7: aril.

Section i:405.:  No taxes shall be levied or assessed.  acainst any

property within the said newly added territory before the First  (1. wj'  of

Try,  Ninteen Hundred and Six.

Section ii;V:    All laws or parts of laws in conflict with the

o7 this  ...tot are hereby repeated.    This Act shall take effect

ii nediately upon its pa ; lai;e ani approval .



IrAWS OF EIJORIDA.

assessments for street improvements which have been
made hy the said Commission, and any and all street im-
proyemLnt liens which ,have been acquired by the said
town under the provisions of Section 86 of Chapter TL54,
Laws of tr''lorida, Acts of 1915, includiog all liens so ac-
quired for the coristruction or repair by the Commission
of said ,town of Sewers, drains, street paYements, curbs,
gutters, sidewalks and foot paYements, as evidenced. by
the Street fmprovement Lien Books of the said town I
and any ani[, all certiflcates of indebtedness whieh have
been issued by the Com'mission of sairl town in coilrection
with or relating to any of said. street improvement liens I
be, and they are each and every one of them, and each and
every part thereof, hereby ratifled, validated and con'
firm,ed

Sec. 2. That all laws or parts of laws ineonsistent
herewith be, and the same .are hereby, repealed.

See. 3. This Act shall take effect immediately upon its
passage and. approval by the Governor, or upon its becom-
ing a law without such approval.

Became a law without the approval of the Governor.

1203

+a
Chap. 8948

1921

CHAPTER 8949-(No. 554) .

AN ACT to Abolish the Present Municipal Government
of the City of FernanditrB, in the County of Nassau, in
the State of Florida, and to Create, Itrstahlish and Or-
ganize a, Municipality to be Known and Designated as
the City of E'ernandina,' and to Define Its Territorial ' -

Boundaries and to Provide for Its Government, Juris.
diction, Powers, Franchises and Privileges.

Be It Enacteil, by tha LBgisl,ature of th,e Stute of fll,orida:

ABOTI.SHMENT OE PR,ESENT MUNICIPALITY. .

Seetion 1. Abotish,rnent of Present Mwnioipali,tg; That gllv, ot E'er-

the pn**eot municipal government existinfi ,rfa"* the uandina'

name of the City of Fernandina be and the same is hereby
abolished.



202 LAWS OP FLORIDA.

Caserta 5498.--( No. 124.)

AN Aid? to Amend An Act Entitled  " An Act to Provide
for the Reorganizatitsti of the City of Fernandina," Ap-
proved May 31, 1887-; to Extend the Territorial A of

tt/ id City Describe the Boundaries Thereof and to

Provide for the Ineorppration of Said Annexed Terri-

tory with the Present City of Fertia.ndina.

Be it Enacted by the L.#   lature of the State of ? #

ion 1. Thitt the territorial. a to of the city of Fer
tiatidina in the County of Nast.; u, State of Florida, shall
be as now established and shall be and the me is hereby
enla iirid extended to include all the blocks,   iota,

ten.    lands and streets as sho..   in the original official plat of
d city, included within the beim, :  *es eibed as

follows, to-wit nn ing at the extreme North end of
Fifteenth St . . t, according to the original plat of said
city, where the extension of t. id s will lute tot t

Clark's Crftk and at a point in the centre of t: id
ronin thence in a southerly direction along and intind
ing id Fifteenth S t to the point of its in .      tion

with Line St ot; thence in a westerly direction along
Line St  . .t to the point of its tote   . et-ion with Seventh
St  . .t; thence along Seventh. Street to the point of its
intersection with Jasmine Street; thence in a Westerly
direction along Jat /t ins S   -•   to the point of its inter-
section with StXth Street thence along Sixth S to the

point of its interseetitin with Hickory Street, thence along
Hickory St   -t in straight line in a Westerly direction
to the Low WaMr mark of Aineliti River.

See. 2„ The corporate authority of said descrit . /
Anne hereby restored and annexed to the city of Fernandina
territory
ludic gov-   

shall be and is Ii ii vested in the present corporation
eminent Of 1:d the City of Fernandinti, and subject to the control and
city of Per.
asssing, management of the streseut City Organisation and Gov-

ernment of aid twit of Fernandina.

See. 3. The sold annexed, territory as above descrik.d
shall for the present constitute a part of Ward No. 1 of

ward tz id city; and the City Council of the city of Fernandina
tit au,  time after the date of the passage of this Act may
re-arrange theboundaries of the wards of id corpora-

tion and define the metes and houndtiries of the several
wards of the city.

304 I N.„
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1

haSecii; p4ro.provide

The present Connell of the city of Fernandina 105
for the

enewly

and registering of the  —
male Inhabitants of thy aaaeaed territory as voters

Realutraflon

of votem,

41 the pint and of the said city in accordance with

lheylaws. and ordinances governing the same, and all la*w
fall , regtatfsed setae's of said district shall be entitled to
the • • me',,,cigtita and Privil' 1,-.: as other registered voters

f said     ..  #11%#, •

Sec. 8. No. taxes shall be levied or assessed      .
Property withia. the     . d

against any
e said newly added territory before 17azes

the first. day of January Nineteen Hundred and Six.
Sec. 6. All laws and parts of laws in conflict With the Conti et g

provisions of this Art are hereby repealed.   This Act

shall taketake-effect imv,,....diately upon its passage and ap-

PmAlviiProved May 28# 1905.

a 5496.—[ No. 125.]

AN ACT to Incorporate the Town of Fort Myers and to
1..- iyie..Itaa     _Territorial Boundary, and to  .' '•tvide for Its

4.97110. lte1J09,   0wea and Privileges, and to Abolish thePMunicipal Govertibietit of theT 1:1

Myers, and to Ret....,-.4 Chapter 5318 ( N *   .o   . 1:3) 

Loot
Forts of

Fl dtt, 1903

w.    

Rt .       .ed b e tura of the.St4de feE'•#'44 ---   

g tits /, Piste 0

eleCt..*7;:: 1 1. That the municipal co ..“-- 4tion of the town

of Fort itMyers is ereby abolished, and all acts and parts
of acts in conflict with this act are hereby re IV:leti, sub. *rmsurosuicrsivaltiali
eet to Section 8 of this act.'     

abotiebed

ertygoe;.
un2e.-

oTtilieetatodthet•
itle#

driugh.
ts and

j
ownership of prop.

Dispositiontaxes,     e claims,  udgitients    ( lee----
of municipal       *

and cheses in action, of whatever kind, held or owned by propert

the town of 'Fort Myers, shall pass to and be vested in
the corporation which is hereby organized tosueed
iv,.;••-•,nt municipality of the town of Fort Myers.

cc the

See. 3. That no obit#.#tion or contract of zt•id to  :,•••

shallall be by this change, but all debts and oblige
t

contrasts

of• said town shall conti,nue unimpaired. 

n° t in'Psited.
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but a less number may adjourn from day to day and compel the 
atternlanct• of absent members in snch a manner and under such 
penalties as nwy he prescribed by ordinance. 'l'hc affirmative vote 
of a majority of all members present at a duly constituted meeting 
of the; Cit.v Commission shall be necessary to adopt any ordinance 
or resolution a11d the passage of all ordinances and resolutions shall 
hE' takC'n hy '· YP,rn" and "~ays" mHl en1ered upon the journal. 

Sedio1t 2. .\ll la,rn or parts of lam, in conflict iYith this Act bE', 
and tlw same arc hereby repealed. 

Sectio1t 3. Tliis Act shall be<'Oill<' effective upon its passage 
and approval by the Hovcn10r, or its becoming- a law without such 
approval. 

Be<'aJn(' a law without the GoY<'l'nor's approval. 

Filed in Office Secretary of State ,June rn, 1949. 

CHAPTER 25826--(Xo. 830) 

SENATE BILI, NO. 124 

AN ..i\C'l1 Relating· to the Oovernme11t of the 'l'own of :B'ernandina 
Bem·ll und 1'1·P~<·ribing the .Jurisdiction, PO\n'rs, Dutirs and Func-
tions of the '!'own of :B'ernandina Beach and All Its Officers and 
Prcs<\ribing a t-lystem o[ Taxation for Said '!'own. 

Be It Enacted by the Legislutilre of the State of Florida: 

Sel'tio1t 1. IXCORPORATIO~ ,\XD CORPORATE PO'\YERS. 

The inhabitants of the '!'own of 1•1ernandina Beach, within the 
boundari<'s as now established, under the provisions of Chapter 165 
of the La,Ys of the State of F'lorida, or as hereafter established in the 
mam1('t' 1n·ovided by law, shall continue to lie a body politic and 
corporate by the name o[ the "'!'own of Fernandina Beach", aua 
uude1· 1hat nam<! shall have pel']wtual succession; may use a cor-
porat<' seal; may sne and be ,med, may acquire property within or 
without its boundaries for any municipal purpose, in fee simple or 
lesser intl'rest or estate, by purchase, gift, devise, lease or condem-
nation and may sell, lease, hold, manage, and control such property 
as its interests may require; and, except as prohibited by the Con-
stitution of Florida or restricted by this Charter, the Town of 
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CHAPTER 27543 LAWS OF FLORIDA 

is hereby authorized and empowered to levy an ad valorem tax 
millage for the calendar year 1951 and all subsequent calendar 
years thereafter in such levies and amounts as the Commission 
of the Town of Everglades may determine and prescribe. 

Section 2. Nothing herei~ shall be construed as iimiting or 
restricting any funds under the provisions of Chapter 26320, Laws 
of 1949 and the Town of Everglades is hereby authorized and 
empowered to receive all funds for its account under the provis-
ions of the aforesaid Chapter 26320, Laws of 1949 notwithstanding 
the provisions of Section 210.21, Florida Statutes Annotated; pro-
viding further that the provisions of Section 210.21, Florida Statutes 
Annotated do not apply to the Town of Everglades. 

Section 3. All laws and parts of laws in conflict herewith are 
hereby repealed. 

Section 4. This Act shall take effect upon its becoming a law. 

Became a law without the Governor's approval. 

Filed in Office Secretary of State May 16, 1951. 

CHAPTER 27543-(No. 1064) 

SENATE BILL NO. 1162 

AN ACT Providing for the Consolidation of the City of Fernandina 
Created by Chapter 8949, Laws of Florida, Acts of 1921 and the 
Town of Fernandina Beach Created by Chapter 25,826, Laws 
of Florida, Acts of 1949, and Certain Lands Located Between, 
by Abolishing the Present Town of Fernandina Beach and In-
corporating Its Territory Along With Other Territory Into and 
Within the Limits of the City of Fernandina and Renaming the 
Territory So Consolidated; Providing for Doing All Things 
Necessary to Properly Effectuate Such Consolidation and Pro-
viding a Referendum. 

Be It Enacted by the Legislature of the State of Florida: 

Section 1. The present existing municipality known as the town 
of Fernandina Beach, created by, chapter 25,826, Laws of Florida, 
Acts of 1949, and certain lands located between the town of Fer-
nandina Beach and the city of Fernandina and hereinafter de-
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Sec. 10. - Powers generally; dealing with administrative service through Charter Officers required; 
violations deemed misdemeanor, penalty. 

(a)  The Mayor and Commissioners shall not, in any manner, dictate the appointment or removal of any 
city officers or employees whom the Charter Officer or any of his/her subordinates are empowered to 
appoint, evaluate and supervise. 

(b)  All powers of the City, except as otherwise provided by this Charter or by the constitution of this 
state, are hereby vested in the City Commission. Except as otherwise provided by this Charter or by 
the constitution of this state, the City Commission may by ordinance or resolution prescribe the 
manner in which any power of the city shall be exercised. 

(c)  The Mayor and Commissioners shall deal with administrative service through the respective Charter 
Officer. The Mayor and Commissioners shall not directly interfere with or direct the conduct of any 
employee in the discharge of prescribed duties. However, with the express permission of the 
respective Charter Officer, the Mayor and Commissioners may communicate directly with an 
employee. 

(d)  Any violation of the provisions of this section by any member of the City Commission shall, upon 
first offense be grounds for sanction by the Commission, and any second or subsequent offense or 
violation within a commissioner's term shall constitute a misdemeanor and, upon conviction thereof 
before any court of competent jurisdiction the violator shall be fined in an amount not exceeding two 
hundred dollars ($200.00), or be imprisoned for a period not exceeding six (6) months, or both, at the 
discretion of the court, and shall be subject to removal from office. 

(e)  Investigations or inquiries shall be conducted pursuant to Section 136 of this charter. 

Sec. 10A. - Referendum required for sale of city-owned recreational facilities and land. 

(1)  A referendum election shall be required prior to the sale, lease for a period of more than 40 years, 
or other transfer of City owned swimming pools, golf course or courses, any and all recreational 
facilities, or lands which are designated for recreational use in the City's comprehensive plan or any 
portion thereof, and all buildings, improvements and appurtenances pertaining thereto, whether 
presently built or hereafter built. The City Commission shall pass an ordinance by a majority vote to 
place the matter on the ballot for the voters to decide. The decision of the voters shall be binding. If 
approved by the voters, the City Commission shall have the authority to issue a deed for the 
property, or to issue such other documents as may be necessary to complete the transaction. 

(2)  "Recreational facilities" as used in this section is hereby defined as any real property, including 
improvements thereon, owned by the City of Fernandina Beach and used or intended for use by the 
general public primarily for parks, playgrounds, amusements, resorts, pleasure, nature preserves; 
botanic, zoological or marine conservatories; sporting events, pleasure boating, swimming, fishing or 
any other recreational activity. Such recreational facilities shall be designated by a resolution of the 
City Commission and which resolution shall be updated from time to time. 

Sec. 10B. - General power to borrow money and issue bonds. 

The City of Fernandina Beach shall have the power to borrow money, contract loans, and issue 
bonds, notes and other obligations or evidences of indebtedness in accordance with Florida law. 

State Law reference— Tax on cigarettes prohibited by state law, F.S. § 210.03. 

Sec. 14. - Judge of election and qualifications of members. 

The commission shall be the judge of the election and qualification of its own members, subject to 
review by the courts. Any member of the commission who shall be convicted of [a] crime while in office 
shall thereby forfeit his office. 



Sec. 16. - Mayor—When selected; procedure; term. 

(a)  In case the members of the Commission are unable to agree on the selection of Mayor, at the time 
fixed in the Code of Ordinances for the Commission's annual organization meeting, then the Mayor 
shall be chosen by lot, conducted by the city attorney, who shall certify the result of such lot upon the 
journal of the commission. 

(b)  The mayor shall serve a term of two (2) years to coincide with the municipal general election 
beginning in 2018, unless sooner removed from office by the City Commission as provided below in 
subsection (c). 

(c)  The City Commission may, by majority vote and for any reason, remove the Mayor from office and 
appoint another incumbent commissioner to serve as Mayor for the remainder of the two (2) year 
term. The person removed from the office of Mayor shall continue to serve as commissioner until the 
end of their current term as commissioner unless otherwise prohibited from serving as commissioner 
by state law. 

Sec. 17. - Same—Functions and powers of the mayor. 

The powers and duties of the Mayor shall be as set forth in this Charter and such other duties as 
may be conferred upon the Mayor by official action of the City Commission. The Mayor shall have a voice 
and a vote in the proceedings of the commission but no veto power. The Mayor shall not exercise any 
administrative power, unless specifically set forth in this Charter. The Mayor shall preside at all meetings 
of the commission and perform such other duties consistent with the office, and may use the title of Mayor 
in the execution of legal instruments or when required by the general or special laws of the state. The 
Mayor shall be recognized as the official head of the city by the courts for the purpose of serving civil 
processes and for all ceremonial purposes. 

CITY MANAGER 

Sec. 25. - Appointment; tenure of office; qualifications; manager pro tem. 

The city commission shall appoint a city manager who shall be the administrative head of the 
municipal government under the direction and supervision of the city commission, and shall hold office at 
the pleasure of the city commission. The city manager shall be chosen solely on the basis of executive 
and administrative qualifications without regard to political belief, and need not be a resident of the city or 
state at the time of appointment; however, not later than 30 days after executing the Oath of Office, the 
city manager shall become a resident of the city. The city commission may establish an appropriate 
contract for the city manager, which shall contain the employment conditions, compensation, benefits and 
such other terms as may be appropriate. The city manager may also be deemed to be a regular 
employee of the city, and the employment conditions, compensation, benefits and other terms may be set 
by the city commission through ordinance, resolution or policy. During the absence or disability of the city 
manager, the city commission shall designate some properly qualified person to temporarily execute the 
function of the city manager. 

Sec. 26. - Reserved. 

Sec. 27. - Reserved. 

Sec. 28. - Reserved. 

Sec. 29. - Powers and duties enumerated. 

The city manager shall be responsible to the city commission for the proper administration of all 
affairs of the city, and to that end his powers are and they shall be: 

(a)  To see that the laws and ordinances are enforced. 



(b)  Except as hereinafter specifically provided, to appoint and remove all subordinate officers and 
employees of the city; all appointments to be made upon merit and fitness alone. 

(c)  To exercise control and direct supervision over all departments and divisions of the municipal 
government under this Charter, or which may hereafter be created by the city commission, 
including public utilities owned by said city. 

(d)  To see that all terms and conditions imposed in favor of the city or its inhabitants in any public 
utility franchise are faithfully kept and performed; and upon knowledge of any violation thereof, 
to call the same to the attention of the city attorney, whose duty it is hereby made to take such 
legal steps as may be necessary to enforce the same. 

(e)  To attend all meetings of the city commission, and of its committees, with right to take part in 
the discussions, but without having a vote. 

(f)  To recommend to the commission for adoption such measures as he may deem necessary or 
expedient in the interests of the city. 

(g)  To keep the city commission fully advised as to the financial condition and needs of the city 
and to submit for its consideration an annual budget. 

(h)  To perform such other duties as may be prescribed under this Charter or as may be required of 
him by ordinance or resolution of the city commission. 

(i)  He shall be purchasing agent for the city, by whom all purchases of supplies shall be made and 
he shall approve all vouchers for the payment of same. In the capacity of purchasing agent he 
shall also conduct all sales of personal property which the commission may authorize to be sold 
as having become unnecessary or unfit for the city's use. All purchases and sales shall conform 
to such regulations as the city commission may from time to time prescribe. 

Sec. 30. - Reserved. 

CITY ATTORNEY 

Sec. 31. - City Attorney appointment and duties. 

a)  Appointment; tenure of office; qualifications; and attorney pro tem. The City Commission shall 
appoint a city attorney, who shall act as the legal advisor to and attorney and counselor for the 
municipality and all of its officers in matters relating to their official duties. The City Attorney shall 
serve under the direction and supervision of the City Commission and shall hold office at the 
pleasure of the City Commission. The City Attorney shall be chosen on the basis of legal and 
administrative qualifications. The City Commission shall establish an appropriate contract for the City 
Attorney, which shall contain the employment conditions, compensation, benefits and such other 
terms as may be appropriate. During the absence or disability of the City Attorney, the City 
Commission shall designate a properly qualified person to temporarily execute the functions of the 
office. 

b)  Powers and duties enumerated. The City Attorney shall be responsible to the City Commission for 
the proper administration of all affairs of the City assigned to the office of the City Attorney and to 
that end, the City Attorney's duties and powers shall be the following: 

1)  Prepare all contracts, bonds and other instruments in writing in which the municipality is 
concerned, and shall endorse on each the City Attorney's approval; 

2)  The City Attorney shall be authorized to take such action required to avoid default judgment 
against the City in any litigation and shall obtain authorization by resolution to prosecute and 
defend all causes of action, lawsuits and claims in which the City is a party. The City Attorney 
shall review with the City Commission at the next regular meeting when any action to avoid 
default has been taken by the City Attorney; 



3)  The City Attorney shall provide opinions of law relating to the activities of the City, the City 
Commission, the City Manager and City Clerk, upon request; and the direct employees of the 
City Attorney in the office of the City Attorney shall report to the City Attorney. The City Attorney 
shall have the authority to hire, direct, promote and terminate the employees in the City 
Attorney's Office, notwithstanding Section 29(b) herein. 

Sec. 32. - Additional duties. 

In addition to the duties specifically imposed under the preceding section, he [the city attorney] shall 
perform such other professional duties as may be required of him by ordinance or resolution of the city 
commission or as are prescribed for city attorneys under the general law of the state which are not 
inconsistent with this Charter and with any ordinance or resolution which may be passed by the city 
commission. 

Sec. 33. - Qualifications. 

The city attorney shall be a lawyer admitted to and having authority to practice in all courts of the 
state. 

The City of Fernandina Beach shall have the power to own and operate all utilities, both within its 
boundaries, and outside its boundaries, in order to serve the public health, safety and welfare. The City 
shall have the power to do all things necessary for the operation of the utilities, and the protection of the 
public health and safety and welfare. 

CITY CLERK 

Sec. 46. - Appointment; tenure of office; qualifications; and clerk pro tem. 

The City Commission shall appoint a City Clerk, who shall serve under the direction and supervision 
of the City Commission and shall hold office at the pleasure of the City Commission. The City Clerk shall 
be chosen on the basis of administrative qualifications. The City Commission shall establish an 
appropriate contract for the City Clerk, which shall contain the employment conditions, compensation, 
benefits and such other terms as may be appropriate. During the absence or disability of the City Clerk, 
the City Commission shall designate a properly qualified person to temporarily execute the functions of 
the office. 

Sec. 47. - Powers and duties enumerated. 

The City Clerk shall be responsible to the City Commission for proper administration of all affairs of 
the City assigned to the office of the City Clerk and to that end, the City Clerk's duties and powers shall 
be the following: 

a)  Attend all meetings of the City Commission and keep a journal of its proceedings, the 
correctness of which proceedings as entered in such journal shall be certified to after each 
meeting by the signature of the City Clerk and by the signature of the presiding officer of the 
City Commission. Additionally, a journal shall be maintained of the proceedings of all boards 
and committees required by the City Commission; 

b)  The City Clerk shall be the custodian of the seal of the City; 

c)  Conduct municipal elections exercising authority not reserved to county constitutional officers; 
however all such authority and responsibility to conduct municipal elections, either special or 
general municipal elections, may be contracted out to the Nassau County Supervisor of 
Elections, as determined by the City Commission from time to time; 

d)  Countersign all checks and review outgoing checks to determine compliance with the City's 
established Purchasing Policy and Procedures; 

e)  Serve as legal custodian of all city records including but not limited to, all contracts, deeds, 
abstracts, title insurance policies and other official documents, and perform such other duties as 



may be required by ordinance or resolution of the City Commission, as well as such as may be 
required by City Clerks by the general law of the state, applicable to municipalities and not 
inconsistent with this charter or with any ordinance or resolution passed by the City 
Commission; 

f)  Authenticate all ordinances, resolutions and transcripts of legislative functions; 

g)  Publish all public notices required by the City Commission or by law; 

h)  Prepare all awards, proclamations, certificates and other formal Documentation by the City 
Commission; 

i)  Notify the City Commission of all vacancies on boards or committees established by the City 
Commission; 

j)  File all liens, satisfactions and releases as authorized by the City Manager; 

k)  Serve as notary public on behalf of the City and attest all City documents as required; 

l)  The direct employees of the City Clerk in the office of the City Clerk shall report to the City Clerk. 
The City Clerk shall have the authority to hire, direct, promote and terminate the employees in 
the City Clerk's office, notwithstanding Section 29(b) herein; and 

m)  Any other duties as required by the City Commission. 
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