
 AGENDA
CODE ENFORCEMENT & APPEALS BOARD HEARING

 SEPTEMBER 3, 2020
5:30 PM

CITY HALL COMMISSION CHAMBERS
204 ASH STREET

FERNANDINA BEACH, FL 32034

The Regular Code Enforcement & Appeals Board Hearing will be held as a VIRTUAL MEETING with board 
members and City staff participating through video conferencing. This virtual meeting will be broadcasted live 
for members of the public to view on the City of Fernandina Beach website (www.fbfl.us) and Channel 264 
(Comcast only).

1. CALL TO ORDER / ROLL CALL / DETERMINATION OF A QUORUM
  

2. APPROVAL OF MINUTES
  

 2.1 The minutes for July 2, 2020, are presented for approval.
   

3. OLD BUSINESS
  

4. NEW BUSINESS
  

 
4.1 JASMIN PLACE, LLC, 17 JASMINE PLACE, CASE 2020-0327.Violation(s) of the City of 

Fernandina Beach Code of Ordinances exist: Section 26-101 (h) - Resort Rental Dwelling Permits - 
Enforcement; penalties. Requesting Board determination of the case.

   

5. BOARD BUSINESS
  

6. ADJOURNMENT
  

Quasi-Judicial – Denotes that the item must be conducted as a Quasi - Judicial hearing in accordance with City Commission 
established procedure and Florida Statutes.

This will be conducted as a virtual meeting with restricted physical access. Written comments emailed to the 
Code Enforcement Director (mforstrom@fbfl.city) must be sent no later than 1 PM on September 3, 2020 and 
will be read aloud during the meeting. These comments shall have a maximum time allowance of 3 minutes or 
400 words. Public comment may also be provided virtually through use of the Zoom Meeting link below, the 
phone number provided below, or in person at City Hall with strict restrictions to protect health and safety. 
Individuals wishing to provide live comments during the meeting must dial-in or connect via the Zoom 
Meeting link or phone number below no later than 5:20 PM on September 3, 2020 and will be called upon by 
their individual registered Zoom Meeting ID Account or by the last-4 digits of their respective phone number. 
When called upon, please provide your name and home address prior to issuance of public comment. Please 
limit comment to 3 minutes. 



Zoom Meeting Link: 

https://zoom.us/j/95775511878?pwd=czQwWlpJa1QxWlZFSFkyTGFDMDFDZz09

Password: CEAB0903

(Users must have a functional microphone):   957 7551 1878 with Password: CEAB0903
Or 
Zoom Phone Dial-In for Public Comment: + 1 646 558 8656 Meeting ID: 957 7551 1878 
Password: 07323255
If you must attend in person at City Hall (204 Ash Street), please arrive at City Hall no later than 5:20 PM to be 
counted and to complete a speaker form. You will be admitted into City Hall when it is your turn to make your 
public comments and must exit City Hall after your comments are made. 

It is required that you wear a face mask when entering City Hall for your protection and the protection of 
others. 

All members of the public are invited to be present and be heard. Non -English speaking individuals may request a language or 
sign interpreter at least ten (10) working days prior to this meeting. Persons with disabilities requiring accommodations in 
order to participate should contact the City Clerk at (904) 310 - 3115 or TTY/TDD 711 (for the hearing or speech impaired).

For information regarding this matter, please contact the Code Enforcement Department at (904) 310-3440. If any person 
decides to appeal any decision made by the Code Enforcement & Appeals Board with respect to any matter considered at such 
meeting he/she will need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and 
evidence upon which the appeal is to be made.

https://zoom.us/j/95775511878?pwd=czQwWlpJa1QxWlZFSFkyTGFDMDFDZz09


Code Enforcement & Appeals Board Minutes
Regular Hearing

July 2, 2020

Due to the ongoing COVID-19 pandemic, the Code Enforcement & Appeals Board Meeting was held as a combination VIRTUAL and LIVE 
MEETING with some board members and City staff participating through video conferencing. This virtual meeting was broadcast live 
for members of the public to view on the City of Fernandina Beach website (www.fbfl.us) and Channel 264 (Comcast only).

1. Call to Order/Roll Call/Determination of Quorum- The meeting was called to order at 5:33 pm. 
Board Members Present: 
Chair Adam Kaufman
Vice Chair Nicole Kresse
Henry Byrd
Buddy Boyd (via Zoom)
Cindy Crow (via Zoom)
Gail Shults

Board Members Absent: 
Marlene Chapman

Others Present:
Tammi E. Bach, City Attorney
Harriet Davis, Administrative Coordinator
Michelle Forstrom, Code Enforcement Director (via Zoom)
Katie Newton, Legal Assistant
George Wells, Code Enforcement Officer

Applicants for alternate board member:
Andy Fotiades
Leroy Thompson

2. Approval of Minutes- According to the agenda support documents, the minutes for the March 5, 2020 regular 
hearing were presented for approval. A motion was made by Member Byrd, seconded by Member Shults to 
approve the minutes. Vote upon passage of the motion was taken by voice vote being all ayes, carried. 

City Attorney Tammi Bach explained quasi-judicial procedures. Chair Kaufman asked for any ex parte 
communication regarding cases on the agenda.  There was none.

3. Old Business

There was no old business before the Board.

4. New Business

4.1 505 17TH ST. SOUTHLAND TRUST-ASILA HOLDINGS LLC TRUSTEE, 505 S. 17TH ST., CASE 2020-0127. 
Violation(s) of the City of Fernandina Beach Code of Ordinances exist: Section 42-116-Duty to Maintain Property, 



42-117-Exterior Structure (Maintenance), 42-119-Rubbish & Garbage. Requesting Board determination of the 
case.

Chair Kaufman read the case.  Officer Wells presented the case for the City and submitted evidence into the 
record.   He stated this case has been active since 2017, but due to several ownership changes a new case was 
started in March 2020.  As of today, the owner has corrected 42-116 (Duty to Maintain Property) and 42-119 
(Rubbish and Garbage Accumulation).  The property is still in violation of 42-117 (Exterior Structure) for roof 
damage.  Officer Wells noted a tarp is covering the roof.  He conducted the first inspection on March 25th.  A 
NOV/NOH letter was mailed on March 26th, giving the owners 30 days to come into compliance; however, the 
letter was returned from the post office.  A second NOV/NOH letter was mailed on May 13th giving the owners 
until June 14th to come into compliance.  This letter had proper service.  Officer Wells conducted a second 
NOV/NOH inspection on June 15th and found the structure was still in violation of 42-117.  The owner had 
previously indicated to Officer Wells that she wanted to appear at this board meeting via Zoom (she was not 
present at this meeting in person or via Zoom).  

Staff recommends a motion to find the property in violation of 42-117, giving the respondent thirty (30) additional 
days to come into compliance by August 3rd.  The city recommends a motion the property owner pay all admin 
fees and a fine of $100 per day beginning on August 4th until the property comes into compliance, with a lien to 
be filed on September 4th.

Officer Wells noted there are no roof permits for this property.  A board member asked about the permitting 
process.  Officer Wells stated permits can take up to 30 days, depending on the type of permit.  The board 
members and Ms. Bach discussed graduated fines due to current circumstances with COVID-19.  Ms. Bach 
confirmed the board can issue fines in this matter if they so choose.  She also noted the City was previously asked 
to foreclose on the property; however, when the lien was filed the property was already ordered to be sold.  This 
sale occurred in September 2019.

Ms. Bach asked Officer Wells to expand on what type of permits would be required to bring the property into 
compliance.  This depends on the roof damage and if there is any structural damage.  The board and Mr. Wells 
discussed allowing the owner extra time to apply for the appropriate permits since there could be a potential 
delay.  Ms. Bach stated the owner would need to hire a contractor to pull the permit since an owner-builder permit 
would not be allowed.  Officer Wells stated the owner indicated she has spoken with a roofing contractor 
regarding the property.  Since there is considerable damage to the roof, the application could require additional 
review by the Building Department.   A board member inquired if the property would assess fines during the 
permitting process and while the roof is being replaced.  A board member inquired if force majeure (such as a 
hurricane event) would stop the clock on the case.  Ms. Bach stated the case could be brought back to the board 
if that happens.  The board members discussed how much time to allow the owner to bring the property into 
compliance since the permitting process could impact the timeline.  A board member feels the board should not 
only focus on the roof because the owner may decide to demolish the house in its entirety.

A motion was made by Vice Chair Kresse, seconded by Member Shults, to find the property in violation of 42-
117 Exterior Structure (Maintenance).  Vote upon passage of the motion was taken by voice vote being all ayes, 
carried. 

A motion was made by Vice Chair Kresse, seconded by Member Shults, to find the property in violation of 42-
117 Exterior Structure (Maintenance), to assess administrative fees, and if not in compliance by September 8, 
2020, to assess fines of $50 per day beginning September 8, 2020.  If not in compliance by October 8, 2020, daily 
fines will increase to $100 per day.  Vote upon passage of the motion was taken by voice vote being all ayes, 
carried. 



4.2 JESSUP PROPERTIES/JIM JESSUP, 409 FIR ST., CASE 2019-0439. Violation(s) of the City of Fernandina Beach 
Code of Ordinances exist: Section 42-116-Duty to Maintain Property. Requesting Board determination of the case.

Chair Kaufman read the case.  Officer Wells presented the case for the City and submitted evidence into the 
record.   He conducted a proactive sweep on October 1st of last year and noted the property had excessive 
overgrowth.  He conducted a second inspection on October 14th.  The property was still in violation of 42-116.  A 
NOV/NOH letter was mailed on February 6th giving the owner 10 days to come into compliance.  Officer Wells 
noted this case was originally scheduled to appear before the board at their April meeting (this meeting was 
cancelled due to COVID-19).  A second NOV/NOH letter was mailed to the owner on June 2nd and Officer Wells 
conducted an inspection on June 15th.  The property was still not in compliance.   

Staff recommends a motion to find the property in violation of 42-116, giving the respondent ten (10) additional 
days to come into compliance by July 13th.  The city recommends a motion the property owner pay all admin fees 
and a fine of $50 per day beginning on July 14th until the property comes into compliance, with a lien to be filed 
on August 14th.

Officer Wells stated the property is vacant and the owner is the former owner of the Thompson House, 11 S. 7th 
Street, which also had a previous code case.  Vice Chair Kresse would like to recommend a motion but suggested 
starting the clock to accommodate for the upcoming July 4th holiday weekend.  A board member inquired if the 
City could proceed cutting the grass and file a subsequent lien.  Ms. Forstrom reminded the board this property is 
extremely overgrown and has become a health and safety issue (rodents).  Chair Kaufman inquired if Ms. Forstrom 
would support the City cutting the grass.  She stated this property needs to be taken care of, but the City cannot 
continue to maintain it.  

A motion was made by Vice Chair Kresse, seconded by Member Byrd, to find the property in violation of 42-116 
Duty to Maintain Property.  Vote upon passage of the motion was taken by voice vote being all ayes, carried. 

The board and staff discussed if the City’s maintenance personnel would cut the lot or would they hire a landscape 
contractor.  Ms. Forstrom stated she will need to discuss this with the City’s Maintenance Director Rex Lester.  
Either way, the City will charge the owner for labor and machinery costs.  A board member stated since there has 
been no communication from the owner, there is no reason to grant them more time to bring the property into 
compliance.  Officer Wells reiterated there has been no communication with the owner.  Ms. Forstrom reminded 
the board that if the property comes into compliance but then becomes a repeat offender, it will come back before 
the board.  The board can assess daily fines at that time as well.  Ms. Bach and the board discussed what amount 
the fine should be and the timing of subsequent fines and fees.   

A motion was made by Member Boyd, seconded by Vice Chair Kresse, to assess administrative fees and to assess 
fines of $250 per day beginning July 17, 2020 until the property is in compliance or cleaned by the City.  Any and 
all cleaning costs will be assessed to the property owner in addition to the fines.  Fines will continue thereafter 
at a rate of $50 per day until all fines and administrative fees are paid.  Vote upon passage of the motion was 
taken by voice vote being all ayes, carried. 

5. Board Business

5.1 Applications for alternate members - Andy M. Fotiades & Leroy Thompson

A motion was made by Vice Chair Kresse, seconded by Member Boyd, to recommend the City Commission 
accept the applications.  Vote upon passage of the motion was taken by voice vote being all ayes, carried. 



Ms. Bach and the board members discussed the possibility of future virtual meetings due to ongoing concerns 
with COVID-19.  Ms. Bach stated this will depend on the Governor’s Executive Order concerning local government 
public meetings.  If this order is extended, the board would be allowed to hold more meetings utilizing the virtual 
option. 

6. Adjournment

There being no further business to come before the Code Enforcement and Appeals Board, the meeting was 
adjourned at 6:40 p.m.

___________________________________ ___________________________________
Harriet Davis, Recording Secretary Adam Kaufman, Chair





































        MINUTES 
        Special Magistrate Hearing 
        June 16, 2020 
        Page 1 of 2 
 
The City of Fernandina Beach, Florida, conducted a Special Magistrate Hearing on Tuesday, June 16, 
2020 at 10:00 am. Present in City Chambers were Mr. Harrison Poole, Esquire, presiding, City Attorney 
Tammi Bach, City Clerk Caroline Best, Code Enforcement Department Director Michelle Forstrom and 
Administrative Coordinator Harriet Davis.  Due to the ongoing COVID-19 pandemic, occupancy in 
Chambers was limited.  
 
1. CALL TO ORDER: Mr. Poole called the meeting to order and explained the Special Magistrate 
Hearing process to the appellants and members of the public in attendance. City Clerk Best administered 
the oath at this time.  
 
2.1 CASES TO BE HEARD: APPEAL - JOHN R. SMITH, MANAGING MEMBER, JASMIN 
PLACE, LLC, 17 JASMINE PLACE, CASE 2019-0258. Appeal of Citation for violation of the City of 
Fernandina Beach Code of Ordinances Section 26-101, Resort Rental Dwelling Permits, Permit required, 
and of the Land Development Code, 2.03.00 Land Uses Permitted in Each Zoning District (2.03.02 Table 
of Land Uses).  
 
City Attorney Bach called the City’s first witness; Code Enforcement and Appeals Director Michelle 
Forstrom who reviewed the Code Enforcement case file evidence which explained the appellant was short 
term renting the property located at 17 Jasmine Place in violation of Code of Ordinances Section 26-101, 
Resort Rental Dwelling Permits, Permit required, and of the Land Development Code, 2.03.00 Land Uses 
Permitted in Each Zoning District. 
 
City Attorney Bach called the City’s second witness: Fernandina Beach Police Department (FBPD) 
Officer Henry Lee who stated he’s been a FBPD Officer for twenty-six years and is familiar with the 
City’s resort rental code. On May 8, 2020 officers responded to a complaint that 17 Jasmine Place was 
being rented short term. Officer Lee made contact with the occupant, Mr. Joel Trice, who stated he was 
renting the property for three days.  
 
City Attorney Bach called the City’s third witness: Ms. Pat Henderson, 13 Jasmine Place, who over the 
course of ten - twelve months noticed a large volume of what appeared to be transient vehicles coming 
and going from 17 Jasmine Place. Ms. Henderson provided photographs of the vehicles and reported the 
activity to Code Enforcement Department Director Ms. Forstrom.  
 
City Attorney Bach called the City’s last witness, Mr. Brian Weber, former resident of 3 Jasmine Place, 
stated that in the February, March, 2019 time frame he reported what appeared to be resort rental activity 
at 17 Jasmine Place to the Code Enforcement Department.  
 
City Attorney Bach moved the Code Enforcement Department staff report, Police Department report, and 
citation to be entered as evidence, without objection. Mr. Poole entered same into record as City’s 
Composite Exhibit 1. City Attorney Bach rested the City’s case at this time.  
 
Appellant Mr. John Smith stated 17 Jasmine Place was rented short term for a period however, these 
activities ceased when Code Enforcement Director Ms. Forstrom advised the activity was against the 
City’s Code of Ordinances. Mr. Smith further stated he employs fifty people in Cincinnati, Kentucky and 
Florida who often visit but do not pay a rental fee. Mr. Smith is actively pursuing a zoning change with 
the City’s Planning and Conservation Department.   
 
Mr. Smith called his only witness, Ms. Emerson Smith (daughter) who confirmed her father’s statements 
related to City having a moratorium on accepting zoning change applications when they first approached 



MINUTES 
Special Magistrate Hearing 
June 16, 2020 
Page 2 of 2 

the City for a zoning change. Without objection, Mr. Smith moved, and the same was entered, into 
evidence, Appellant’s Composite Exhibit “1”. Mr. Smith rested his case at this time.  

After hearing closing arguments from the City and Appellant, Mr. Poole stated he will take this matter 
under advisement, review the evidence and testimony, and issue an order within a reasonable time. Said 
order will be provided to the City Clerk who shall disseminate it to the Legal Department, Code 
Enforcement Department, and Appellant upon receipt.  

3. ADJOURNMENT:  There being no further business to come before the Special Magistrate Hearing,
the meeting was adjourned at 10:41pm. 

ATTEST: 

___________________________ ________________________ 
Caroline Best Harrison W. Poole  
City Clerk   Special Magistrate 
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