
 
AGENDA 

HISTORIC DISTRICT COUNCIL 
REGULAR MEETING 

AUGUST 18, 2022 
5:00 PM 

CITY HALL COMMISSION CHAMBERS 
204 ASH STREET 

FERNANDINA BEACH, FL 32034 

 
1. CALL TO ORDER / ROLL CALL / DETERMINATION OF QUORUM 
    
2. PLEDGE OF ALLEGIANCE 
    
3. APPROVAL OF MEETING MINUTES 
    
  3.1 Approval of the Minutes from the July 21, 2022 Regular Meeting. 
      
4. OLD BUSINESS 
    
5. NEW BUSINESS 
    

  
5.1 HDC2022-0063 - POYNTER FAMILY HOLDINGS LLC, 116 N. 2ND STREET 

Conceptual Certificate of Approval (COA) to construct a multi-purpose pavilion with gardens, and 3 
pickleball courts. (Quasi-Judicial) 

      

  
5.2 HDC2022-0064 - NANCY L. CORLISS CHAPIN TRUST, 301 S. 7TH STREET 

Certificate of Approval (COA) to demolish existing metal shed and install a pre-manufactured shed in 
rear yard. (Quasi-Judicial) 

      
6. BOARD BUSINESS 
    
7. STAFF REPORT 
    
  7.1 Staff Certificate of Approval for June 2022. 
      
  7.2 Staff Certificates of Approval for July 2022 
      
8. PUBLIC COMMENT 
    
9. ADJOURNMENT 
    
NEXT HDC REGULAR MEETING IS SCHEDULED FOR SEPTEMBER 15, 2022 
  
 

 
All members of the public are invited to be present and be heard.  Persons with disabilities requiring accommodations in 
order to participate in this program or activity should contact the City Clerk at (904) 310-3115 or TTY/TDD 711 (for the 
hearing or speech impaired). All interested parties may appear at said meeting and be heard as to the advisability of any 



 
 

action, which may be considered with respect to such matter.  For information regarding this matter, please contact the 
Planning Department (904) 310-3135.
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MINUTES 

HISTORIC DISTRICT COUNCIL 

REGULAR MEETING 

JULY 21, 2022 

5:00 PM 

 
1. CALL TO ORDER 

 

ROLL CALL / DETERMINATION OF QUORUM 

Members Present: Tammi Kosack, James Pozzetta, Michael O’Donnell, Michael Spino, Tim Poynter 

 

Member Absent: Michael Harrison. Froilan Esclusa 

 

Others Present: Salvatore Cumella, Preservation Planner 

   Tammi Bach, City Attorney (arrived at 5:15 p.m.) 

   Sylvie McCann, Recording Secretary 

 

2. PLEDGE OF ALLEGIANCE 

 

Chair Spino seated Member O’Donnell and Member Poynter as voting members for this meeting.  Members approved 

unanimously by voice vote. 

 

No ex parte communications were disclosed by any members. 

 

Ms. Bach explained the quasi-judicial procedures. (this was presented by Ms. Bach at 5:40) 

 

Ms. McCann administered the oath to parties who would be speaking. 

 
 

3. APPROVAL OF MEETING MINUTES 
 

3.1 Approval of Minutes from the May 19, 2022 Regular Meeting. 

 

Member Kosack noted typos and an amendment to Board Business regarding her comments regarding 

fence engineering plans.  Member Pozzetta noted some misspelling of his last name. 

 

ACTION TAKEN: A motion was made by Member Kosack seconded by Member Poynter to approve the minutes 

as amended.  

 

Vote upon passage of the motion was taken by ayes and nays and being all ayes, carried.  

 

3.2 Approval of Minutes from the June 16, 2022 Regular Meeting. 

 

ACTION TAKEN: A motion was made by Member Kosack seconded by Member Poynter to approve the minutes 

as amended.  

 

Vote upon passage of the motion was taken by ayes and nays and being all ayes, carried.  
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4. OLD BUSINESS 
 

4.1 HDC 2022-0056 - SKIPPER CONSTRUCTION SERVICES, AGENT FOR RICHARD D. + 

ROSE J.L. KING, 1002 SAN FERNANDO STREET 

Final Certificate of Approval (COA) to construct a two-story single-family dwelling with a detached 

two-story accessory dwelling. (Quasi-Judicial) 

 

Mr. Cumella presented the case and recommended Final approval with the condition that the applicant 

provide total height of the primary structure for Staff review. 

 

Donald Skipper, Skipper Construction Services, 855 Cashen Drive, welcomed any questions from the 

Board. 

 

Member Pozzetta asked questions regarding a water table element to the 2nd levels so to break out the 

siding and gable.  Members agreed for the water line trim to be added and approved by Staff. 

 

Public Hearing was opened and closed with no parties wishing to speak. 

 

ACTION TAKEN: A motion was made by Member Pozzetta seconded by Member O’Donnell to approve HDC case 

2022-0056 with the following conditions: that a water table trim element be added at the 2nd floor line on four (4) 

sides of the house and garage and consider adding details to the gable ends to both house and garage, and that the 

roof height of the primary structure and garage be provided to Staff to verify that they do not exceed the maximum 

height; AND that the HDC make the following findings of fact and conclusions of law part of the record: that HDC 

case 2022-0056, as presented, is substantially compliant with the Land Development Code, the Secretary of the 

Interior’s Standards, and the Old Town Historic District Design Guidelines to warrant approval at this time. 

 

Vote upon passage of the motion was taken by ayes and nays and being all ayes, carried. 
 
At 5:40 Ms. Bach explained the quasi-judical procedures including appeals and variance procedures. 

 

5. NEW BUSINESS 
 

5.1 HDC 2022-0061 - MARK AKINS, RICE ARCHITECTS LLC, AGENT FOR PESTANA 

INVESTMENTS, INC, 20 S. 4TH STREET 

Certificate of Approval (COA) to construct a 1 story restroom facility addition, (Quasi-Judicial) 

 

Mr. Cumella presented the case and recommended approval with conditions that HVAC mini split be 

located greater than 5 ft. from property line per LDC section 4.02.03(A)8, that a survey no greater than 

2 years old be provided, that materials/colors be specifically identified, and that height be measured 

according to LDC section 4.02.03(C).  

 

Mark Akins, Rice Architect, 1414 Highland Drive, was present to answer any questions.  Member 

Pozzetta asked about shutters overlapping the side trims and recommended that they be one-half the width 

of the window.  He also asked about ADA compliance. 

 

Public Hearing was opened and closed with no parties wishing to speak. 

 

ACTION TAKEN: A motion was made by Member O’Donnell seconded by Member Poynter to approve HDC case 

2022-0061 with the following conditions: that HVAC mini split be located greater than 5 ft. from property line per 

LDC section 4.02.03(A)8, that a survey no greater than 2 years old be provided, that materials/color be specifically 

identified, and that height be measured according to LDC section 4.02.03(C); AND that the HDC make the following 

findings of fact and conclusions of law part of the record: that HDC case 2022-0061, as presented, is substantially 

compliant with the Land Development Code, the Secretary of the Interior’s Standards, and the Downtown Historic 

District Design Guidelines to warrant approval at this time. 
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Vote upon passage of the motion was taken by ayes and nays and being all ayes, carried. 

 
 

5.2 HDC 2022-0062 - TRINITY UNITED METHODIST CHURCH, 715 ASH STREET 

Conceptual Certificate of Approval (COA) to replace windows to the Annex 

 

Mr. Cumella presented the case and since the proposed windows are not on the pre-approved window 

list, Staff recommended hearing a presentation by the applicant to review samples for compatibility 

with the quality and dimensional standards of those on the pre-approved list.. 
 

Member Kosack inquired about the procedures for approval of windows not being on the approved 

window list.  

 

Pastor Granardo Felix, 101 S. 8th Street, Pastor at the Trinity United Methodist Church, presented the 

Board with a sample of the window to be used.  Mr. Cumella addressed the fact that the presence of the 

mullions must be on the exterior. 

 

Public Hearing was opened and closed with no parties wishing to speak. 

 

Member Kosack asked to clarify the location of where the windows are located.  Board members 

discussed the usage of aluminum material.  Mr. Cumella clarified that the window glass will be clear 

except for the bathroom window which will be obscured.  Member Kosack asked about the usage of 

vinyl.  Mr. Cumella noted that vinyl is not on the historic part of the church, and they are not replacing 

original wood windows.   

 

ACTION TAKEN: A motion was made by Member Kosack, seconded by Member Poynter to approve HDC case 

2022-0062 with the condition that the window has a raised exterior grill that is not in between the glass; AND that 

the HDC make the following findings of fact and conclusions of law part of the record: that HDC case 2022-0062, as 

presented, is substantially compliant with the Land Development Code, the Secretary of the Interior’s Standards, 

and the Downtown Historic District Design Guidelines to warrant Final approval at this time. 

 

Vote upon passage of the motion was taken by ayes and nays and being all ayes, carried. 

 

6. BOARD BUSINESS 
 

Member Kosack spoke about an Open House at City Hall to be held by OHPA on Thursday July 28th, 2022 from 5:00 p.m. to 

7:00 p.m. to present upcoming plans such as demolition of an old warehouse garage, the increasing footprint of their current 

warehouse, create a causeway so to establish a new entry from Escambia Street.  She encouraged public presence and comments 

to OHPA.  Members discussed the various proposed OHPA plans.  

 

7. STAFF REPORT 
 

 

8. PUBLIC COMMENT 
 

 

9. ADJOURNMENT 5:54 p.m. 
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HISTORIC DISTRICT COUNCIL STAFF REPORT 
HDC 2022-0063 
AUGUST 18, 2022 
 
 

 

Owner/Applicant: Poynter Family Holdings LLC, owner 

Property Address: 116 N. 2nd Street 

Parcel ID # 00-00-31-1800-0009-0020, 00-00-31-1800-0009-0030, 00-00-31-1800-0009-0040, & 
00-00-31-1800-0009-0050 

Current zoning: C-3 

FLUM land use category: Central Business District 

Existing uses on the site: Vacant Parcel 

FL Master Site File # N/A 

Year Built: N/A 

Contributing Status: N/A 

Requested action: Conceptual Certificate of Approval (COA) to construct a multi-purpose pavilion with 
gardens, and 3 pickleball courts. (Quasi-Judicial) 

All required application materials have been received.  All fees have been paid.  All required notices have been made. 
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CONCEPTUAL APPROVAL 
This proposal is being brought before the Historic District Council for Conceptual Approval. Conceptual approvals are 
provided by the HDC as a courtesy to the applicant to allow comment from the Historic District Council and citizens 
during the conceptual design process. The HDC will provide the applicant with feedback and guidance relating to the 
proposal and take a vote to indicate whether the board feels the proposal is adequately appropriate to proceed. If 
significant concerns are raised by the Board, they may request that the applicant return for additional conceptual review. 
In all cases, the applicant must return to the HDC to seek Final Approval of their projects. No projects can proceed to the 
permitting phase without final approval by the HDC. If the Board feels that a project is substantially inappropriate at the 
conceptual level, or is not making progress towards an appropriate design, the board may vote to deny conceptual 
approval. 
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SUMMARY OF REQUEST AND BACKGROUND INFORMATION: 

 
The subject property falls within the Waterfront Community Redevelopment Area (East of Front Street Design 
Area). Per LDC 8.01.02(B), “All plans for development within the CRA Overlay shall be reviewed by the Historic 
District Council.” 
 

The applicant is seeking conceptual approval to construct an open air, multi-purpose pavilion with catering 
kitchen and gardens. 
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APPLICABLE GUIDELINES:  
CITY OF FERNANDINA BEACH COMPREHENSIVE PLAN 
CITY OF FERNANDINA BEACH LAND DEVELOPMENT CODE 
WATERFRONT COMMUNITY REDEVELOPMENT AREA DESIGN GUIDELINES  
SECRETERY OF THE INTERIOR’S STANDARDS FOR REHABILITATION 
 

N
u

m
b
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r 

Secretary of the Interior’s Standards for Rehabilitation 

Findings 
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lies 
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o

m
p

ly 

N
/A

 

1 
A property shall be used for its historic purpose or be placed in a new use that requires minimal change to the defining 
characteristics of the building and its site and environment. 

   

2 
The historic character of a property shall be retained and preserved. The removal of historic materials or alteration of 
features and spaces that characterize a property shall be avoided. 

   

3 
Each property shall be recognized as a physical record of its time, place, and use. Changes that create a false sense of 
historical development, such as adding conjectural features or architectural elements from other buildings, shall not be 
undertaken.   

   

4 
Most properties change over time; those changes that have acquired historic significance in their own right shall be 
retained and preserved. 

   

5 
Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property shall 
be preserved. 

   

6 

Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration requires 
replacement of a distinctive feature, the new feature shall match the old in design, color, texture, and other visual 
qualities and, where possible, materials. Replacement of missing features shall be substantiated by documentary, 
physical, or pictorial evidence. 

   

7 
Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used. The 
surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible. 

   

8 
Significant archeological resources affected by a project shall be protected and preserved. If such resources must be 
disturbed, mitigation measures shall be undertaken. 

   

9 
New additions, exterior alterations, or related new construction shall not destroy historic materials that characterize the 
property. The new work shall be differentiated from the old and shall be compatible with the massing, size, scale, and 
architectural features to protect the historic integrity of the property and its environment. 

   

10 
New additions and adjacent or related new construction shall be undertaken in such a manner that if removed in the 
future, the essential form and integrity of the historic property and its environment would be unimpaired. 

   

 

ANALYSIS: 

The pavilion will feature 3 pickle ball courts for use when the space is not otherwise rented. The south garden 
will connect to the existing miniature golf course. The front wall of the pavilion sits 7’ from the property line, 
which is in keeping with the requirement that a front yard setback shall be no more than 10’ from the 
property line. The principal structure must maintain a 20’ rear-yard setback per LDC 8.01.02(d)3.  
The height at peak of pavilion structure is 20’6” which is below the permissible maximum of 35’ (LDC 
8.01.02(E)3). 
 
The subject property is zoned C-3 (Central Business District) and abuts properties that are zoned R-2 (Medium 
Density Residential) to the east. As such, a type C buffer is required per LDC Table 4.05.12(C). A type C buffer 
consists of: 

• Two shade trees; 

• Four understory trees; 

• And a continuous unbroken hedge, planted in a double staggered row to for a solid visual screen 
within one year of planting.  
 

The proposed construction utilizes modern materials such as galvanized metal trusses, split face CMU, wood, 

https://www.fbfl.us/81/Comprehensive-Plan
http://www.fbfl.us/index.aspx?nid=80
http://www.fbfl.us/719/CRA-Design-Guidelines
https://www.nps.gov/tps/standards/treatment-guidelines-2017.pdf
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and structural insulated panels with a smooth concrete finish.  

For final approval the applicant will need to provide the following:  

1. All mechanical equipment must be shown on site plan. All rooftop mechanical equipment must be 
screened from view to adjacent properties and rights-of-way by utilizing parapets or other screening 
elements that are integrated into the overall architecture of the structure and constructed using 
materials and methods that are consistent with those used on the building per LDC 8.01.01(G). 

2. All elevations are required to be submitted showing that the structure has been designed to be viewed 
from all sides as per Design Guidelines for the Waterfront Community Redevelopment Area (sec. 4 
pg.44).   

3. Complete Technical Review Committee site plan review (first round comments).  
4. Sound abatement/ mitigation measures to be shown on plans.  
5. Lighting to be shown on site plan and appropriately shielded to remain on property.  
6. Driveway to be reduced to the maximum 25’ in width per LDC 7.01.01(E)b. 
7. Driveway to be constructed of pervious materials. 

 
Staff finds that the proposed new construction is conceptually compatible with the Waterfront Community 
Redevelopment Area in terms of materials, scale, proportions, roof forms, orientation, and setbacks. 
 

STAFF RECOMMENDATION:  

Staff finds that the requested action, as presented, is substantially consistent with the Land Development 
Code, the Secretary of the Interior’s Standards, and the Waterfront Community Redevelopment Area Design 
Guidelines.  
 
Staff recommends: 
CONCEPTUAL APPROVAL of HDC 2022-0063  

MOTION TO CONSIDER: 

I move to approve or deny HDC case number 2022-0063 with or without conditions;  
 
AND I move that the HDC make the following findings of fact and conclusions of law part of the record:   
That HDC case 2022-0063, as presented, is or is not substantially compliant with the Land Development Code, 
the Secretary of the Interior’s Standards, and Waterfront Redevelopment Area Design Guidelines to warrant 
CONCEPTUAL approval at this time. 
 
 

LIST OF EXHIBITS: 

EXHIBIT 1 HDC 2021-0014 Application & Backup Materials 
EXHIBIT 2 Plans & Elevations 
EXHIBIT 3  Streetscape Rendering 
 
Respectfully Submitted, 

 
Salvatore J. Cumella 
Historic Preservation Planner 



HISTORIC DISTRICT COUNCIL (HDC):
CERTIFICATE OF APPROVAL (COA)
APPLICATION
USE THIS FORM TO Apply for approval for projects in the Downtown or Old Town Historic District or the Community
Redevelopment Area (CRA). Projects may require either a Board-level review or a Staff-level review.

Fees

Certificate of Approval (COA): Staff Review $25

Certificate of Approval (COA): Board Review -
Residential Single Family) $250

Certificate of Approval (COA): Board Review -
Commercial/Multi-Family/2 or more Residential
Units/Mixed Use $400

Demolition of a Primary Structure â€“ Non-
Contributing $1,500

Demolition of a Primary Structure â€“ Contributing
$7,500

After-the-Fact Certificate of Approval (COA): Staff
Review $100

After-the-Fact Certificate of Approval (COA): Board
Review $1,500

Amendment to Previously Approved COA - First
Amendment Free, Subsequent Amendments = 1/2
cost of original fees

Basis for Review

All applications, whether Staff or Board review, are reviewed for consistency with the City of Fernandina Beach Comprehensive
Plan, Land Development Code, and applicable guidelines such as the Downtown Historic District Design Guidelines, Old Town
Fernandina Preservation and Development Guidelines, and the Community Redevelopment Area (CRA) Design Guidelines.
Guidelines for the Historic Districts are based on the U.S. Secretary of the Interiorâ€™s Standards for Rehabilitation.

Print

Historic District Council (HDC) Certificate of Approval (COA) Application
- Submission #9455

Date Submitted: 6/27/2022



2022 Submission Deadlines + Board Meetings Calendar

hdc 2022

IMPORTANT NOTES

Conceptual Approvals

Conceptual approvals are provided by the HDC as a courtesy to the applicant in an effort to allow comment from the Historic
District Council and citizens during the conceptual design process. The HDC will provide the applicant with feedback and
guidance relating to the proposal and take a vote to indicate whether the board feels the proposal is adequately appropriate to
proceed. In all cases, the applicant must return to the HDC to seek final approval of their projects. There is no additional fee for
this review above the Certificate of Approval fee.

Pre-Application Meeting

To guide you through the process and to ensure that your application is properly processed, youâ€™ll need to meet with the
Preservation Planner prior to submitting your application. This should be done at least 45 days prior to your anticipated
submittal date to allow time for review. Staff approval applications are accepted on a rolling basis and are generally completed in
3-5 days. Please note that projects can only begin after receiving a Certificate of Approval (COA) and a building, sign, or zoning
permit (if required).



Application Requirements

A complete/ signed application;

Proof of Ownership (copy of deed or tax statement);

A current survey of the property, for new construction
and any change to existing footprint. (no older than
two years);

Scaled elevations & plans;

Photographs;

Any additional backup materials, as necessary;

If applying as an agent, Ownerâ€™s Authorization
for Agent Representation form must be signed/
notarized and submitted as part of the application;

For window replacement, a Window Survey must be
completed.

Please see the Land Development Code (LDC) for detailed information:

Historic District Overlays â€“ see LDC Section 8.01.01

Specific Requirements within the OT-1 and OT-2 Zoning Districts â€“ see LDC Section 8.01.01.02

Amelia River Waterfront Community Redevelopment Area â€“ see LDC Section 8.01.02

Application Process for Certificate of Approval â€“ see LDC Section 8.03.03

Signage in the Historic Districts and Community Redevelopment Area â€“ see LDC Section 8.01.03

Requirements for Demolition Applications â€“ see LDC Section 8.03.03.01

Appeals - see LDC Section 8.03.09

The LDC is Available for Review at

www.fbfl.us/LDC

Appeals

An applicant may appeal the HDCâ€™s decision for variances to a court of record as outlined in LDC Section 10.02.04(D). The
petition shall be presented to within thirty (30) days after the decision of the HDC; otherwise the decision of the HDC will be
final.

PROJECT TYPE*

New Construction

APPROVAL TYPE*

Board Approval: Conceptual

See Certificate of Approval Matrix for details

Previously Approved Case #

http://www.fbfl.us/80/Land-Development-Code
C:/DocumentCenter/View/22125/Certificate-of-Approval-Matrix--July-2020


Have you met with a planner for a pre-application meeting?*

Yes

What was the date of your pre-application meeting?*

Please apply for a required pre-application meeting using the following link:

HDC Pre-Application Meeting Request

PROPERTY INFORMATION
Property information can be found at the Nassau County Property Appraiser's website â†’ Map Search

Historic District*

Downtown

Site Address*

116 N. 2nd Street

City*

Fernandina Beach

State*

Florida

Zip Code*

32034

Parcel ID #(s)*

00-00-31-1800-0009-0050

OWNER OF RECORD
As recorded with the Nassau County Property Appraiser

First Name*

Timothy

Last Name*

Poynter

Mailing Address*

3967 1st Avenue

City*

Fernandina Beach

State*

Florida

Zip Code*

32034

Telephone Number*

904-415-6533

E-mail Address*

tpoynter@gmail.com

OWNER'S AGENT
If other than owner. If an agent will be representing the owner, an Ownerâ€™s Authorization For Agent Representation form
must be included

5/17/2022

https://www.fbfl.us/FormCenter/Planning-Conservation-15/Historic-District-Council-HDC-Certificat-242
https://www.nassauflpa.com/


Is there an agent other than the owner representing this project?*

No

First Name* Last Name*

Company (if applicable)

Street Address

City State Zip

Telephone Number E-mail Address

Project Description*

This will be a multi-purpose Pavillion with Catering Kitchen, gardens. There will be 3 Pickleball courts for when not being used
for weddings, rehearsal dinners, etc.

Describe the proposed project in terms of size, affected architectural elements, materials, and relationship to the existing
structure(s).

Design Vision Statement*

This will be designed as an open air Pavillion with beautiful gardens boarding the back and side of the property. By doing this,
there will be at least a 20 ft buffer from the R-2 property that boarders the east side of the property. The South will be connected
to the existing miniature golf course and the north side of the property is also C-3 The structure will be concert block and steel
with metal roofing. Both the open air portion and the catering kitchen will be modern style

For New Construction: Please write a brief design statement explaining the architectural style of your project; what its design

draws inspiration from; and how it is architecturally compatible with the surrounding historic neighborhood.

Requirements for Demolition Applications

Per LDC 8.03.03.01

1. Does the structure or site meet national, state, or local criteria for designation?

2. Is the structure or site a contributing structure or site to a locally designated or National Register historic district?

3. Would the loss of the structure or site deteriorate the quality or continuity of the historic district, or the surrounding neighborhood?



4. Is the structure or site is of such design, craftsmanship, or material that it could be reproduced only with great difficulty and/or
expense?

5. Is the structure or site one of the last remaining examples of its kind in the neighborhood, county or region, or is a distinctive example
of an architectural or design style which contributes to the character of the district?

6. Would the removal of the structure or site destroy the historic relationship between structures or open space?

7. Would retention of the structure or site promotes the general welfare of the City by providing an opportunity for study of local history,
architecture, and design, or by developing an understanding of the importance and value of a particular culture and heritage?

8. Have the applicants made good faith efforts to pursue alternatives to demolition?

9. Will the applicant be denied a reasonable return on his or her investment

10. Is there an economic hardship for the applicant as demonstrated by requirements in Section 8.03.06?

11. Has the Code Enforcement and Appeals Board has recommended demolition of the structure?

MATERIALS

List all proposed materials and colors, as applicable

EXTERIOR FABRIC

Manufacturer Product Description Color

(Name/Number)

DOORS

Manufacturer Product Description

Include FL Product Approval # for Windows and Doors

Color

(Name/Number)

WINDOWS



Manufacturer Product Description

Include FL Product Approval # for Windows and Doors

Color

(Name/Number)

ROOFING

Manufacturer Product Description Color

(Name/Number)

FASCIA/TRIM

Manufacturer Product Description Color

(Name/Number)

FOUNDATION

Manufacturer Product Description Color

(Name/Number)

SHUTTERS

Manufacturer Product Description Color

(Name/Number)

PORCH/DECK

Manufacturer Product Description Color

(Name/Number)

FENCING

Manufacturer Product Description Color

(Name/Number)

DRIVEWAYS/SIDEWALKS

Manufacturer Product Description Color

(Name/Number)



SIGNAGE

Manufacturer Product Description Color

(Name/Number)

OTHER

Manufacturer Product Description Color

(Name/Number)

Please upload supplemental documentation and all product brochures, paint color samples, etc.

Upload 1

116 N 2nd st proof of
ownership.pdf

Upload 2

1 Pavillion Site Plan
Overall.pdf

Upload 3

3 Pavillion elevation
options.pdf

Upload 4

116 N 2nd survey 1.pdf

Upload 5

116 N 2nd survey 2 1.pdf

Upload 6

No file selectedChoose File

Upload 7

No file selectedChoose File

Upload 8

No file selectedChoose File

Certification*

By signing below, I certify that the information contained in this application is true and correct to the best of my
knowledge at the time of the application.

I acknowledge that I understand and have complied with all of the submittal requirements and procedures and have read
and understand the following:

1. I/We hereby attest to the fact that the above supplied property address(es), parcel number(s) and legal description(s) is (are)
the true and proper identification of the area of this petition.

2. I/We authorize staff from the Department of Planning & Conservation to enter onto the property in question during regular city
business hours in order to take photos which will be placed in the permanent file.

3. I/We understand that the COA review time period will not commence until the application is deemed complete by staff and may
take up to 10 days to process. I further understand that an incomplete application submittal may cause my application to be
deferred to the next posted deadline date.

4. I/We understand that, for Board review cases, an agenda and staff report will be available on the Cityâ€™s website
approximately one week before the Historic District Council meeting.



5. I/We understand that the Historic District Council meetings are conducted in a quasi-judicial hearing and as such, ex-parte
communications are prohibited (Communication about your project with a Historic District Council member).

6. I/We understand that the approval of this application by the Historic District Council or staff in no way constitutes approval of a
Building Permit for construction from the City of Fernandina Beach Building Department.

7. I/We understand that all changes to the approved scope of work stated in a COA have to be approved by the HDC before work
commences on those changes. There will be no charge for a revision to a COA. Making changes that have not been approved can
result in a Stop Work Order being placed on the entire project and/or additional fees/penalties.

8. I/We understand that any decision of the HDC may be appealed to the City Commission, with the exception of variances,
which may be appealed to a court of record as outlined in Section 10.02.04(D) of the Land Development Code. Petitions to appeal
shall be presented within thirty (30) days after the decision of the HDC; otherwise the decision of the HDC will be final.

9. I/We understand that Certificates of Approval are only valid for one (1) year from issuance. They are renewable for six months
without cause, and for an additional six months, upon showing of good cause by the applicant. The applicant must submit all
requests for extensions in writing and provide appropriate support documentation, if needed.

Applicant First Name*

Timothy

Applicant Last Name*

Poynter

Today's Date*

DEPARTMENT OF PLANNING & CONSERVATION
204 Ash Street | Fernandina Beach Florida 32034 | 904 310-3480 |
www.fbfl.us/planning

Please make sure to disable pop-up blocker in order to submit.

6/27/2022
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HISTORIC DISTRICT COUNCIL STAFF REPORT 
HDC 2022-0064 
AUGUST 18, 2022 
 
 
 

Owner/Applicant: Tuff Shed Inc., agent for Nancy L. Corliss Chapin Trust, owner 

Property Address: 301 S. 7th Street 

Current zoning: R-2 

FLUM land use category: Medium Density Residential   

Existing uses on the site: Single Family Home 

FL Master Site File # 8NA00466 

Year Built: c. 1926 

Contributing Status: Contributing  

Requested action: Certificate of Approval (COA) to demolish existing metal shed and install a pre-
manufactured shed in rear yard. (Quasi-Judicial) 

All required application materials have been received.  All fees have been paid.  All required notices have been made. 
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SUMMARY OF REQUEST AND BACKGROUND INFORMATION: 

The applicant is seeking approval to demolish an existing, non-conforming metal shed and construct a 12’x12’ 
Tuff Shed in the rear yard.  

 
 
APPLICABLE GUIDELINES:  

CITY OF FERNANDINA BEACH LAND DEVELOPMENT CODE 
DOWNTOWN HISTORIC DISTRICT GUIDELINES 
SECRETARY OF THE INTERIOR’S STANDARDS FOR REHABILITATION  

N
u

m
b

er 

Secretary of the Interior’s Standards for Rehabilitation 

Findings 

C
o

m
p

lies 

D
o

es n
o

t 

C
o

m
p

ly 

N
/A

 

1 
A property shall be used for its historic purpose or be placed in a new use that requires minimal change to the defining 
characteristics of the building and its site and environment. 

   

2 
The historic character of a property shall be retained and preserved. The removal of historic materials or alteration of 
features and spaces that characterize a property shall be avoided. 

   

3 
Each property shall be recognized as a physical record of its time, place, and use. Changes that create a false sense of 
historical development, such as adding conjectural features or architectural elements from other buildings, shall not be 
undertaken.   

   

4 
Most properties change over time; those changes that have acquired historic significance in their own right shall be 
retained and preserved. 

   

5 
Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property 
shall be preserved. 

   

6 

Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration requires 
replacement of a distinctive feature, the new feature shall match the old in design, color, texture, and other visual 
qualities and, where possible, materials. Replacement of missing features shall be substantiated by documentary, 
physical, or pictorial evidence. 

   

http://www.fbfl.us/index.aspx?nid=80
http://www.fbfl.us/DocumentCenter/View/13540
https://www.nps.gov/tPS/standards/rehabilitation.htm
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7 
Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used. The 
surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means possible. 

   

8 
Significant archeological resources affected by a project shall be protected and preserved. If such resources must be 
disturbed, mitigation measures shall be undertaken. 

   

9 
New additions, exterior alterations, or related new construction shall not destroy historic materials that characterize 
the property. The new work shall be differentiated from the old and shall be compatible with the massing, size, scale, 
and architectural features to protect the historic integrity of the property and its environment. 

   

10 
New additions and adjacent or related new construction shall be undertaken in such a manner that if removed in the 
future, the essential form and integrity of the historic property and its environment would be unimpaired. 

   

 
 
ANALYSIS: 

The proposed Tuff Shed will be 12’ x 12’ in size and set on a pier foundation. The shed will feature a dimensional 
shingle roof (weathered wood) and cementitious horizontal lap siding (seastone w/delicate white trim). The 
proposed accessory structure meets requirements for height, setback, scale and massing.  

 
   

STAFF RECOMMENDATION:  

Staff finds that the requested action, as presented, is substantially consistent with the Land Development Code, 
the Secretary of the Interior’s Standards, and the Downtown Historic District Guidelines. 
 

 

Staff recommends: 
APPROVAL of HDC 2022-0064 
 
 

MOTION TO CONSIDER: 

I move to approve or deny HDC case number 2022-0064 with or without conditions;  
 
AND I move that the HDC make the following findings of fact and conclusions of law part of the record:   
 
That HDC case 2022-0064, as presented, is or is not substantially compliant with the Comprehensive Plan, the Land 
Development Code, the Secretary of the Interior’s Standards, and the Downtown Historic District Guidelines to 
warrant FINAL approval at this time. 
 
 

LIST OF EXHIBITS: 

EXHIBIT 1 HDC 2022-0064 Application & Backup Materials 
EXHIBIT 2 FMSF 8NA0046 
 
 
 
Respectfully Submitted, 

 
Salvatore J. Cumella 
Historic Preservation Planner 
 



HISTORIC DISTRICT COUNCIL (HDC):
CERTIFICATE OF APPROVAL (COA)
APPLICATION
USE THIS FORM TO Apply for approval for projects in the Downtown or Old Town Historic District or the Community
Redevelopment Area (CRA). Projects may require either a Board-level review or a Staff-level review.

Fees

Certificate of Approval (COA): Staff Review $25

Certificate of Approval (COA): Board Review -
Residential Single Family) $250

Certificate of Approval (COA): Board Review -
Commercial/Multi-Family/2 or more Residential
Units/Mixed Use $400

Demolition of a Primary Structure â€“ Non-
Contributing $1,500

Demolition of a Primary Structure â€“ Contributing
$7,500

After-the-Fact Certificate of Approval (COA): Staff
Review $100

After-the-Fact Certificate of Approval (COA): Board
Review $1,500

Amendment to Previously Approved COA - First
Amendment Free, Subsequent Amendments = 1/2
cost of original fees

Basis for Review

All applications, whether Staff or Board review, are reviewed for consistency with the City of Fernandina Beach Comprehensive
Plan, Land Development Code, and applicable guidelines such as the Downtown Historic District Design Guidelines, Old Town
Fernandina Preservation and Development Guidelines, and the Community Redevelopment Area (CRA) Design Guidelines.
Guidelines for the Historic Districts are based on the U.S. Secretary of the Interiorâ€™s Standards for Rehabilitation.

Print

Historic District Council (HDC) Certificate of Approval (COA) Application
- Submission #9599

Date Submitted: 7/20/2022



2022 Submission Deadlines + Board Meetings Calendar

hdc 2022

IMPORTANT NOTES

Conceptual Approvals

Conceptual approvals are provided by the HDC as a courtesy to the applicant in an effort to allow comment from the Historic
District Council and citizens during the conceptual design process. The HDC will provide the applicant with feedback and
guidance relating to the proposal and take a vote to indicate whether the board feels the proposal is adequately appropriate to
proceed. In all cases, the applicant must return to the HDC to seek final approval of their projects. There is no additional fee for
this review above the Certificate of Approval fee.

Pre-Application Meeting

To guide you through the process and to ensure that your application is properly processed, youâ€™ll need to meet with the
Preservation Planner prior to submitting your application. This should be done at least 45 days prior to your anticipated
submittal date to allow time for review. Staff approval applications are accepted on a rolling basis and are generally completed in
3-5 days. Please note that projects can only begin after receiving a Certificate of Approval (COA) and a building, sign, or zoning
permit (if required).



Application Requirements

A complete/ signed application;

Proof of Ownership (copy of deed or tax statement);

A current survey of the property, for new construction
and any change to existing footprint. (no older than
two years);

Scaled elevations & plans;

Photographs;

Any additional backup materials, as necessary;

If applying as an agent, Ownerâ€™s Authorization
for Agent Representation form must be signed/
notarized and submitted as part of the application;

For window replacement, a Window Survey must be
completed.

Please see the Land Development Code (LDC) for detailed information:

Historic District Overlays â€“ see LDC Section 8.01.01

Specific Requirements within the OT-1 and OT-2 Zoning Districts â€“ see LDC Section 8.01.01.02

Amelia River Waterfront Community Redevelopment Area â€“ see LDC Section 8.01.02

Application Process for Certificate of Approval â€“ see LDC Section 8.03.03

Signage in the Historic Districts and Community Redevelopment Area â€“ see LDC Section 8.01.03

Requirements for Demolition Applications â€“ see LDC Section 8.03.03.01

Appeals - see LDC Section 8.03.09

The LDC is Available for Review at

www.fbfl.us/LDC

Appeals

An applicant may appeal the HDCâ€™s decision for variances to a court of record as outlined in LDC Section 10.02.04(D). The
petition shall be presented to within thirty (30) days after the decision of the HDC; otherwise the decision of the HDC will be
final.

PROJECT TYPE*

Addition

APPROVAL TYPE*

Board Approval: Final

See Certificate of Approval Matrix for details

Previously Approved Case #

http://www.fbfl.us/80/Land-Development-Code
C:/DocumentCenter/View/22125/Certificate-of-Approval-Matrix--July-2020


Have you met with a planner for a pre-application meeting?*

Yes

What was the date of your pre-application meeting?*

Please apply for a required pre-application meeting using the following link:

HDC Pre-Application Meeting Request

PROPERTY INFORMATION
Property information can be found at the Nassau County Property Appraiser's website â†’ Map Search

Historic District*

Downtown

Site Address*

301 S. 7th Street

City*

Fernandina Beach

State*

FL

Zip Code*

32034

Parcel ID #(s)*

00-00-31-1800-0127-0081

OWNER OF RECORD
As recorded with the Nassau County Property Appraiser

First Name*

Nancy L. Corliss

Last Name*

Chapin Trust

Mailing Address*

44715 Audubon Square Apt 518

City*

Ashburn

State*

VA

Zip Code*

20147

Telephone Number*

904-568-4317

E-mail Address*

nana2.burgess@gmail.com

OWNER'S AGENT
If other than owner. If an agent will be representing the owner, an Ownerâ€™s Authorization For Agent Representation form
must be included

7/20/2022

https://www.fbfl.us/FormCenter/Planning-Conservation-15/Historic-District-Council-HDC-Certificat-242
https://www.nassauflpa.com/


Is there an agent other than the owner representing this project?*

Yes

First Name*

Tom

Last Name*

Saurey

Company (if applicable)

Tuff Shed Inc.

Street Address

1777 S. Harrison Street

City

Denver

State

CO

Zip

80210

Telephone Number

407-253-5288

E-mail Address

mhiggins@tuffshed.com

Project Description*

This will be a shed about 9 x 12 and will be placed appropriately in the back yard of the home. There is an existing run-down
metal shed there, which will be torn down and the new wooden shed placed in that area of the lot. The current resident will be
choosing an appropriate building with color, materials and that would blend with the historic nature of the neighborhood.

Describe the proposed project in terms of size, affected architectural elements, materials, and relationship to the existing
structure(s).

Design Vision Statement*

This will be a shed about 9 x 12 and will be placed appropriately in the back yard of the home. There is an existing run-down
metal shed there, which will be torn down and the new wooden shed placed in that area of the lot. The current resident will be
choosing an appropriate building with color, materials and that would blend with the historic nature of the neighborhood.

For New Construction: Please write a brief design statement explaining the architectural style of your project; what its design

draws inspiration from; and how it is architecturally compatible with the surrounding historic neighborhood.

Requirements for Demolition Applications

Per LDC 8.03.03.01

1. Does the structure or site meet national, state, or local criteria for designation?

2. Is the structure or site a contributing structure or site to a locally designated or National Register historic district?

3. Would the loss of the structure or site deteriorate the quality or continuity of the historic district, or the surrounding neighborhood?



4. Is the structure or site is of such design, craftsmanship, or material that it could be reproduced only with great difficulty and/or
expense?

5. Is the structure or site one of the last remaining examples of its kind in the neighborhood, county or region, or is a distinctive example
of an architectural or design style which contributes to the character of the district?

6. Would the removal of the structure or site destroy the historic relationship between structures or open space?

7. Would retention of the structure or site promotes the general welfare of the City by providing an opportunity for study of local history,
architecture, and design, or by developing an understanding of the importance and value of a particular culture and heritage?

8. Have the applicants made good faith efforts to pursue alternatives to demolition?

9. Will the applicant be denied a reasonable return on his or her investment

10. Is there an economic hardship for the applicant as demonstrated by requirements in Section 8.03.06?

11. Has the Code Enforcement and Appeals Board has recommended demolition of the structure?

MATERIALS

List all proposed materials and colors, as applicable

EXTERIOR FABRIC

Manufacturer Product Description Color

(Name/Number)

DOORS

Manufacturer Product Description

Include FL Product Approval # for Windows and Doors

Color

(Name/Number)

WINDOWS



Manufacturer Product Description

Include FL Product Approval # for Windows and Doors

Color

(Name/Number)

ROOFING

Manufacturer Product Description Color

(Name/Number)

FASCIA/TRIM

Manufacturer Product Description Color

(Name/Number)

FOUNDATION

Manufacturer Product Description Color

(Name/Number)

SHUTTERS

Manufacturer Product Description Color

(Name/Number)

PORCH/DECK

Manufacturer Product Description Color

(Name/Number)

FENCING

Manufacturer Product Description Color

(Name/Number)

DRIVEWAYS/SIDEWALKS

Manufacturer Product Description Color

(Name/Number)



SIGNAGE

Manufacturer Product Description Color

(Name/Number)

OTHER

Manufacturer Product Description Color

(Name/Number)

Please upload supplemental documentation and all product brochures, paint color samples, etc.

Upload 1

No file selectedChoose File

Upload 2

No file selectedChoose File

Upload 3

No file selectedChoose File

Upload 4

No file selectedChoose File

Upload 5

No file selectedChoose File

Upload 6

No file selectedChoose File

Upload 7

No file selectedChoose File

Upload 8

No file selectedChoose File

Certification*

By signing below, I certify that the information contained in this application is true and correct to the best of my
knowledge at the time of the application.

I acknowledge that I understand and have complied with all of the submittal requirements and procedures and have read
and understand the following:

1. I/We hereby attest to the fact that the above supplied property address(es), parcel number(s) and legal description(s) is (are)
the true and proper identification of the area of this petition.

2. I/We authorize staff from the Department of Planning & Conservation to enter onto the property in question during regular city
business hours in order to take photos which will be placed in the permanent file.

3. I/We understand that the COA review time period will not commence until the application is deemed complete by staff and may
take up to 10 days to process. I further understand that an incomplete application submittal may cause my application to be
deferred to the next posted deadline date.

4. I/We understand that, for Board review cases, an agenda and staff report will be available on the Cityâ€™s website
approximately one week before the Historic District Council meeting.

5. I/We understand that the Historic District Council meetings are conducted in a quasi-judicial hearing and as such, ex-parte
communications are prohibited (Communication about your project with a Historic District Council member).



6. I/We understand that the approval of this application by the Historic District Council or staff in no way constitutes approval of a
Building Permit for construction from the City of Fernandina Beach Building Department.

7. I/We understand that all changes to the approved scope of work stated in a COA have to be approved by the HDC before work
commences on those changes. There will be no charge for a revision to a COA. Making changes that have not been approved can
result in a Stop Work Order being placed on the entire project and/or additional fees/penalties.

8. I/We understand that any decision of the HDC may be appealed to the City Commission, with the exception of variances,
which may be appealed to a court of record as outlined in Section 10.02.04(D) of the Land Development Code. Petitions to appeal
shall be presented within thirty (30) days after the decision of the HDC; otherwise the decision of the HDC will be final.

9. I/We understand that Certificates of Approval are only valid for one (1) year from issuance. They are renewable for six months
without cause, and for an additional six months, upon showing of good cause by the applicant. The applicant must submit all
requests for extensions in writing and provide appropriate support documentation, if needed.

Applicant First Name*

Nancy

Applicant Last Name*

Chapin

Today's Date*

DEPARTMENT OF PLANNING & CONSERVATION
204 Ash Street | Fernandina Beach Florida 32034 | 904 310-3480 |
www.fbfl.us/planning

Please make sure to disable pop-up blocker in order to submit.

7/20/2022



From: Troy Courtney
To: Sylvie McCann
Subject: FW: Online Form Submittal: Historic District Council (HDC) Certificate of Approval (COA) Application
Date: Tuesday, June 7, 2022 1:12:54 PM
Attachments: image988469.png

image192568.png
image098057.png
Builder"s Helper - Q5311526-5301454.pdf - 00820297.pdf
chapin site plan.pdf

CAUTION: This email originated from outside the organization. Do not click links or
open attachments unless you recognize the sender, were expecting this email, and know
the content is safe.

Good afternoon,
 
I am the permit tech with tuff shed. Nancy just emailed me saying she needed a couple of things to get the COA
for her storage shed. I have attached a copy of the builders helper and an site plan. If anything else is needed
please let me know and I will get it over to you. 
Thank you and have a great day
 

From: Nancy Burgess <nana2.burgess@gmail.com> 
Sent: Tuesday, June 7, 2022 1:06 PM
To: Troy Courtney <TCourtney@tuffshed.com>; Nancy Burgess <nana2.burgess@gmail.com>
Subject: Fwd: Online Form Submittal: Historic District Council (HDC) Certificate of Approval (COA) Application
 

CAUTION: This email came from outside the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

 
here is the info

---------- Forwarded message ---------
From: Sylvie McCann <smccann@fbfl.org>
Date: Mon, May 2, 2022 at 2:43 PM
Subject: RE: Online Form Submittal: Historic District Council (HDC) Certificate of Approval (COA) Application
To: meandwendylee@comcast.net <meandwendylee@comcast.net>
Cc: nana2.burgess@gmail.com <nana2.burgess@gmail.com>, Sylvie McCann <smccann@fbfl.org>
 

Good afternoon,
We received the application for a HDC Certificate of Approval for a shed.
 
You must include the information about the shed showing the material and color along with a survey of the
property in order for us to proceed with the review.
 
I will old this application until I receive your documentation.
 
Thank you so much.
 
 
Sylvie McCann
Administrative Coordinator
City of Fernandina Beach
204 Ash Street

mailto:TCourtney@tuffshed.com
mailto:smccann@fbfl.org
mailto:smccann@fbfl.org
mailto:meandwendylee@comcast.net
mailto:meandwendylee@comcast.net
mailto:nana2.burgess@gmail.com
mailto:nana2.burgess@gmail.com
mailto:smccann@fbfl.org















Nancy Burgess
301 S 7th st


Fernandina Beach FL 32034
Q-1646914


Wall D


Wall A Wall C


Wall B


Base Details
Building Size & Style


Premier Pro Tall Ranch - 12' wide by 
12' long


Door
4' x 6'7" Single Shed Door, Left Hinge 
Placement, Wainscot


Paint Selection
Base: Seastone, Trim: Delicate White


Roof Selection
Weathered Wood Dimensional 
Premium Shingle


Drip Edge
White


Is a permit required for this job?
Yes


Who is pulling the permit?
Tuff Shed


Options Details
High Wind


High Wind - Retail
Windows


3'x2' Insulated Horizontal Sliding 
Window


Transoms
3 Ea Transom Window (16"x8")


Walls
399 Sq Ft House Wrap
399 Sq Ft Horizontal Cement Lap Siding


Floor and Foundation
6 Ea Shed Anchor into Dirt - Auger or 
MR88


Interior
24 Lin Ft Shelving - 16" deep
12 Lin Ft 24" Workbench
53 Sq Ft Pegboard
12 Lin Ft Shelving - 12" deep


Shelving Locations
Shelving on Side B at 39", 60".


Workbench And Pegboard And Shelf 
Locations
Workbench on Side D at 39".


Jobsite/Installer Details
Do you plan to insulate this building after Tuff Shed 


installs it?
Yes


Is there a power outlet within 100 feet of installation 
location?
Yes


The building location must be level to properly install the 
building. How level is the install location?
Within 4" of level


Will there be 18" of unobstructed workspace around the 
perimeter of all four walls?
Yes


Can the installers park their pickup truck & trailer within 
approximately 200' of your installation site?
Yes


Substrate Shed will be installed on?
Grass







Nancy Burgess
301 S 7th st


Fernandina Beach FL 32034
Q-1646914


Shelf on Side D at 20".
Half Wall Pegboard on Side D at 39".


Custom Services
Rip and Haul


Signature: _\s1\___________________ Date: ____\d1\______








17'


35'


68'12'
12'


3'
301 S 7th St Fernandina Beach, FL 32034


00-00-31-1800-0127-0081
Nancy Chapin


Proposed Shed
12x12 wood shed
Not on concrete


h=10'8"











Fernandina Beach, FL 32034
Main: (904) 310‑3480 | Direct: (904) 310-3486 | smccann@fbfl.org
www.fbfl.us

If this email is related to the Board, Committee or Commission that you serve on, please DO NOT REPLY TO ALL.
Disclaimer:  According to Florida Public Records Law, email correspondence to and from the City of Fernandina Beach, including
email addresses and other personal information, is public record and must be made available to the public and media upon
request, unless otherwise exempted by the Public Records Law.  If you do not want your email address released in response to a
public records request, do not send electronic mail to this entity.  Instead, contact this office by phone or in writing.

From: noreply@civicplus.com <noreply@civicplus.com> 
Sent: Monday, May 2, 2022 2:06 PM
To: Planning Info <planninginfo@fbfl.org>
Subject: Online Form Submittal: Historic District Council (HDC) Certificate of Approval (COA) Application
 

CAUTION: This email originated from outside the organization. Do not click links
or open attachments unless you recognize the sender, were expecting this email,
and know the content is safe.

Historic District Council (HDC) Certificate of Approval (COA)
Application

HISTORIC DISTRICT COUNCIL (HDC): CERTIFICATE OF APPROVAL (COA)
APPLICATION
USE THIS FORM TO Apply for approval for projects in the Downtown or Old
Town Historic District or the Community Redevelopment Area (CRA). Projects
may require either a Board-level review or a Staff-level review.

Fees Certificate of Approval (COA): Staff Review $25

Basis for Review
All applications, whether Staff or Board review, are reviewed for consistency with
the City of Fernandina Beach Comprehensive Plan, Land Development Code,
and applicable guidelines such as the Downtown Historic District Design
Guidelines, Old Town Fernandina Preservation and Development Guidelines, and
the Community Redevelopment Area (CRA) Design Guidelines. Guidelines for the
Historic Districts are based on the U.S. Secretary of the Interior’s Standards for
Rehabilitation.

IMPORTANT NOTES

Conceptual Approvals
Conceptual approvals are provided by the HDC as a courtesy to the applicant in
an effort to allow comment from the Historic District Council and citizens during
the conceptual design process. The HDC will provide the applicant with feedback
and guidance relating to the proposal and take a vote to indicate whether the
board feels the proposal is adequately appropriate to proceed. In all cases, the
applicant must return to the HDC to seek final approval of their projects. There is
no additional fee for this review above the Certificate of Approval fee.

Pre-Application Meeting
To guide you through the process and to ensure that your application is properly
processed, you’ll need to meet with the Preservation Planner prior to submitting
your application. This should be done at least 45 days prior to your anticipated

tel:(904)%20310-3486
mailto:smccann@fbfl.org
https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fbfl.us%2F&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=DIOXxUj0OO50GxrOpPAZnZdNJVvWBQm63%2B8s6S4rgFk%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2FCityofFernandinaBeach%2F&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=AtkSCGiPNYJG%2FvWrgFWYTlnt%2FZ%2Fwq3sW5qFxYeNYcLM%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.twitter.com%2Fmycofb&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=tOPnsu6NCvIA7GxzOZDnwLKcD1v9C38NggQASW3Q1ZM%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.instagram.com%2Fcity_of_fernandina_beach%2F&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=Ll%2FQA8ZcBpRQ9e9VEXVliMcziNnZIaxe2np2CcXYWN8%3D&reserved=0
mailto:noreply@civicplus.com
mailto:noreply@civicplus.com
mailto:planninginfo@fbfl.org


submittal date to allow time for review. Staff approval applications are accepted
on a rolling basis and are generally completed in 3-5 days. Please note that
projects can only begin after receiving a Certificate of Approval (COA) and a
building, sign, or zoning permit (if required).

Application Requirements Field not completed.

Please see the Land
Development Code (LDC)
for detailed information:

Field not completed.

The LDC is Available for
Review at

www.fbfl.us/LDC

Appeals
An applicant may appeal the HDC’s decision for variances to a court of record as
outlined in LDC Section 10.02.04(D). The petition shall be presented to within
thirty (30) days after the decision of the HDC; otherwise the decision of the HDC
will be final.

PROJECT TYPE New Construction

APPROVAL TYPE Staff Approval

PROPERTY INFORMATION Property information can be found at the Nassau County
Property Appraiser's website → Map Search

Historic District Downtown

Site Address 301 S 7th Street

City Fernandina Beach

State FL

Zip Code 32034

Parcel ID #(s) 00-00-31-1800-0127-0081

OWNER OF RECORD
As recorded with the Nassau County Property Appraiser

First Name Nancy

Last Name Chapin

Mailing Address 44715 Audubon Square Apt 518

City Ashburn

State VA

Zip Code 20147

Telephone Number 7034313176

https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fbfl.us%2F80%2FLand-Development-Code&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ny1kA%2B44EeGMdVozo3%2B6QQyrBWia7l3I4iW1IPv%2FGMw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nassauflpa.com%2F&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ufen6yIwndglvXrGNZeuZl2RD%2BBS8rrWxXFsDolxh1g%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nassauflpa.com%2F&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ufen6yIwndglvXrGNZeuZl2RD%2BBS8rrWxXFsDolxh1g%3D&reserved=0


E-mail Address nana2.burgess@gmail.com

OWNER'S AGENT
If other than owner. If an agent will be representing the owner, an Owner’s
Authorization For Agent Representation form must be included

Is there an agent other
than the owner
representing this project?

Yes

First Name James

Last Name Lepkowski

Company (if applicable) Field not completed.

Street Address 301 S 7th Street

City Fernandina Beach

State FL

Zip 32034

Telephone Number 9046240193

E-mail Address meandwendylee@comcast.net

Project Description This will be a shed about 9 x 12 and will be placed appropriately
in the back yard of the home. There is an existing run-down
metal shed there, which will be torn down and the new wooden
shed placed in that area of the lot.

The current resident will be choosing an appropriate building with
color, materials and that would blend with the historic nature of
the neighborhood.

Design Vision Statement The shed will be purchased already built from a vendor in Yulee.
It will be placed on a foundation and secured to that foundation.
We will submit the brochure with design and other information
once that is purchased.

Requirements for Demolition Applications
Per LDC 8.03.03.01

MATERIALS
List all proposed materials and colors, as applicable

EXTERIOR FABRIC

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

mailto:nana2.burgess@gmail.com
mailto:meandwendylee@comcast.net


DOORS

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

WINDOWS

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

ROOFING

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

FASCIA/TRIM

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

FOUNDATION

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

SHUTTERS

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

PORCH/DECK

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.



FENCING

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

DRIVEWAYS/SIDEWALKS

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

SIGNAGE

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

OTHER

Manufacturer N/A

Product Description Field not completed.

Color Field not completed.

Please upload supplemental documentation and all product brochures, paint color
samples, etc.

Upload 1 Field not completed.

Upload 2 Field not completed.

Upload 3 Field not completed.

Upload 4 Field not completed.

Upload 5 Field not completed.

Upload 6 Field not completed.

Upload 7 Field not completed.

Upload 8 Field not completed.

Certification By signing below, I certify that the information contained in this
application is true and correct to the best of my knowledge at the
time of the application. , I acknowledge that I understand and
have complied with all of the submittal requirements and
procedures and have read and understand the following:



1. I/We hereby attest to the fact that the above supplied property address(es),
parcel number(s) and legal description(s) is (are) the true and proper identification
of the area of this petition.

2. I/We authorize staff from the Department of Planning & Conservation to enter
onto the property in question during regular city business hours in order to take
photos which will be placed in the permanent file.

3. I/We understand that the COA review time period will not commence until the
application is deemed complete by staff and may take up to 10 days to process. I
further understand that an incomplete application submittal may cause my
application to be deferred to the next posted deadline date.

4. I/We understand that, for Board review cases, an agenda and staff report will
be available on the City’s website approximately one week before the Historic
District Council meeting.

5. I/We understand that the Historic District Council meetings are conducted in a
quasi-judicial hearing and as such, ex-parte communications are prohibited
(Communication about your project with a Historic District Council member).

6. I/We understand that the approval of this application by the Historic District
Council or staff in no way constitutes approval of a Building Permit for
construction from the City of Fernandina Beach Building Department.

7. I/We understand that all changes to the approved scope of work stated in a
COA have to be approved by the HDC before work commences on those
changes. There will be no charge for a revision to a COA. Making changes that
have not been approved can result in a Stop Work Order being placed on the
entire project and/or additional fees/penalties.

8. I/We understand that any decision of the HDC may be appealed to the City
Commission, with the exception of variances, which may be appealed to a court
of record as outlined in Section 10.02.04(D) of the Land Development Code.
Petitions to appeal shall be presented within thirty (30) days after the decision of
the HDC; otherwise the decision of the HDC will be final.

9. I/We understand that Certificates of Approval are only valid for one (1) year
from issuance. They are renewable for six months without cause, and for an
additional six months, upon showing of good cause by the applicant. The
applicant must submit all requests for extensions in writing and provide
appropriate support documentation, if needed.

Applicant First Name Nancy

Applicant Last Name Chapin

Today's Date 5/2/2022

DEPARTMENT OF PLANNING & CONSERVATION
204 Ash Street | Fernandina Beach Florida 32034 | 904 310-3480 |
www.fbfl.us/planning

Please make sure to disable pop-up blocker in order to submit.

 

https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fbfl.us%2Fplanning&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=%2FJKfkrGEYkvmD3dznOaQi7Wg18NdX7qRSUWHvMRFdGc%3D&reserved=0


Email not displaying correctly? View it in your browser.

 

https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fbfl.us%2FAdmin%2FFormCenter%2FSubmissions%2FEdit%3Fid%3D9141%26categoryID%3D0%26formID%3D166%26displayType%3D%2520SubmissionsView%26startDate%3D%2520%26endDate%3D%2520%26dateRange%3D%2520Last30Days%26searchKeyword%3D%2520%26currentPage%3D%25200%26sortFieldID%3D%25200%26sortAscending%3D%2520False%26selectedFields%3D%2520%26parameters%3D%2520CivicPlus.Entities.Core.ModuleParameter%26submissionDataDisplayType%3D0%26backURL%3D%252fAdmin%252fFormCenter%252fSubmissions%252fIndex%252f166%253fcategoryID%253d15&data=05%7C01%7Csmccann%40fbfl.org%7C3680aa10b40748bf01db08da48a8e85c%7Cf1805f7c94a24c7d81d356c2aa4407b3%7C1%7C0%7C637902187730056011%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=nTLIa6ykk%2F3JwMts7gB8Bkf7GBAjPn2QAVI0t%2FWpVPk%3D&reserved=0


17'

35'

68'12'
12'

3'
301 S 7th St Fernandina Beach, FL 32034

00-00-31-1800-0127-0081
Nancy Chapin

Proposed Shed
12x12 wood shed
Not on concrete

h=10'8"



Nancy Burgess
301 S 7th st

Fernandina Beach FL 32034
Q-1646914

Wall D

Wall A Wall C

Wall B

Base Details
Building Size & Style

Premier Pro Tall Ranch - 12' wide by 
12' long

Door
4' x 6'7" Single Shed Door, Left Hinge 
Placement, Wainscot

Paint Selection
Base: Seastone, Trim: Delicate White

Roof Selection
Weathered Wood Dimensional 
Premium Shingle

Drip Edge
White

Is a permit required for this job?
Yes

Who is pulling the permit?
Tuff Shed

Options Details
High Wind

High Wind - Retail
Windows

3'x2' Insulated Horizontal Sliding 
Window

Transoms
3 Ea Transom Window (16"x8")

Walls
399 Sq Ft House Wrap
399 Sq Ft Horizontal Cement Lap Siding

Floor and Foundation
6 Ea Shed Anchor into Dirt - Auger or 
MR88

Interior
24 Lin Ft Shelving - 16" deep
12 Lin Ft 24" Workbench
53 Sq Ft Pegboard
12 Lin Ft Shelving - 12" deep

Shelving Locations
Shelving on Side B at 39", 60".

Workbench And Pegboard And Shelf 
Locations
Workbench on Side D at 39".

Jobsite/Installer Details
Do you plan to insulate this building after Tuff Shed 

installs it?
Yes

Is there a power outlet within 100 feet of installation 
location?
Yes

The building location must be level to properly install the 
building. How level is the install location?
Within 4" of level

Will there be 18" of unobstructed workspace around the 
perimeter of all four walls?
Yes

Can the installers park their pickup truck & trailer within 
approximately 200' of your installation site?
Yes

Substrate Shed will be installed on?
Grass



Nancy Burgess
301 S 7th st

Fernandina Beach FL 32034
Q-1646914

Shelf on Side D at 20".
Half Wall Pegboard on Side D at 39".

Custom Services
Rip and Haul

Signature: _\s1\___________________ Date: ____\d1\______



































CERTIFICATE OF APPROVAL (COA) HDC2021-0017
FOR CITY OF FERNANDINA BEACH

HDC - Board Review 05/06/2021App Date:Project:Plan Type:

 DefaultResidential 06/07/2021Exp Date:District:Work Class:

 0.00Approved 07/16/2021Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) for a new single family residence.

Amended 6/15/2022 to include:

1. Color changes. SW6024 Sea Salt (body/dormers), SW7551 Greek Villa (trim, fascia, soffits, 

handrails, columns;

2. Roof shingles to Tamko Heritage (Oxford Grey);

3. Change door color to Minwax Gel Stain (Honeymeade MW453).

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/18/2022

Parcel: Main00-00-31-1580-0011-0050 Address: 1012 White St 

Fernandina Beach, FL 32034

Main Zone: OT-1(Old Town 1)

Owner

Christine Stewart

1021 Someruelus ST

Fernandina Beach, FL 32034

Home:  904-753-3672

Contractor

Charles Drace

1881 Floyd ST

Fernandina Beach, FL 32034

Business:  9047539049

Applicant

Charles Drace

1881 Floyd  ST

Fernandina Beach, FL 32034

Home:  9047539049

Business:  9047539049

Mobile:  9047539049

Created ByNote Date and Time Created

1. Salvatore CumellaAmended 6/15/2022 to include:

1. Color changes. SW6024 Sea Salt (body/dormers), SW7551 

Greek Villa (trim, fascia, soffits, handrails, columns;

2. Roof shingles to Tamko Heritage (Oxford Grey);

3. Change door color to Minwax Gel Stain (Honeymeade 

MW453).

06/15/2022

UserActivity Type Activity Number Name Created On

Sylvie McCannAPP-001292-2021 05/06/2021HDC Application Checklist

Taylor HartmannDEC-001356-2021 07/19/2021HDC Decision

Taylor HartmannNOT-001355-2021 07/19/2021Notice

Invoice No. Amount PaidFee Fee Amount

INV-00014062 $250.00 COA - Residential $250.00 

$250.00 $250.00 Total for Invoice INV-00014062

Grand Total for Plan $250.00 $250.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDC2021-0041
FOR CITY OF FERNANDINA BEACH

HDC - Board Review 10/06/2021App Date:Project:Plan Type:

 DefaultResidential 11/05/2021Exp Date:District:Work Class:

 0.00Approved 11/19/2021Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to demolish and reconstruct accessory structure, accessory dwelling 

unit, and 1-story addition to primary structure

*5/09/2022 Amendment - Modification to change siding to Hardie horizontal siding - BM2138-40 

Carolina Gull, change Windows to Andersen Double Hung E Series, Spearmint, and trim color to 

SW9542 Natural White.

$0.00 Assigned To: Taylor Hartmann Approval 

Expire Date: 11/21/2022

Parcel: Main00-00-31-1800-0128-0042 Address: 330 S 7Th St 

Fernandina Beach, FL 32034

Main Zone: R-2(Medium Density Residential)

Applicant

Cotner Asociates, Inc

9 3rd S

Fernandina Beach, FL 32034

Business:  9042774593

Applicant

John Cotner

1627 Atlantic Ave

Fernandina Beach, FL 32034

Owner

Lee Thomas

330 S 7th ST

Fernandina Beach, FL 

32034-2269

Mobile:  864-350-2152

Agent

John M Cotner

425 S 13th ST

Fernandina Beach, FL 32034

Home:  904-277-4593

Created ByNote Date and Time Created

1. Salvatore CumellaAmendment approved to switch horizontal to hardie board and 

batten, change solid wall at new deck to horizontal louvered 

panels, and change color to Carolina Gull - Benjamin Moore 

213840, windows Andersen E series (spearmint).

06/03/2022

UserActivity Type Activity Number Name Created On

Salvatore CumellaDEC-001404-2021 11/19/2021HDC Decision

Invoice No. Amount PaidFee Fee Amount

INV-00018071 $250.00 COA - Residential $250.00 

$250.00 $250.00 Total for Invoice INV-00018071

Grand Total for Plan $250.00 $250.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0177
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 04/20/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 05/20/2022Exp Date:District:Work Class:

 0.00Approved 04/21/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to Repair damaged windows and replacement of non-original 

windows with Andersen 400 series (double-hung and fixed). Rehab of existing wood deck, in-kind.

06/17/2022 - Amendment to install 4 skylights at higher roof

04/28/2022 - Approval for the following amendments to COA:

Replaced rotten exterior siding with in-kind material

Replace lattice in crawl space with wood lattice

Replace existing shingles with new Tamko architectural shingles, Heritage Rustic Black

Regrout chimneys

Install Belgrade Holland Stone 8"x4", gray concrete pavers

Paint exterior walls and trim SW Black of Night 6993

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 04/21/2023

Parcel: Main00-00-31-1800-0041-0061 Address: 113 S 8Th St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Owner

CARLOS ABACA

113 S 8TH ST

FERNANDINA BEACH, FL 

32034

Mobile:  786-202-9175

Applicant

CARLOS ABACA

113 S 8TH ST

FERNANDINA BEACH, FL 

32034

Mobile:  786-202-9175

Applicant

Carlos Abaca

96083 Piney Island Dr SW 26th 

Avenue

Fernandina Beach, FL 32039

Mobile:  7862029175

Created ByNote Date and Time Created

1. Salvatore CumellaAmendment to add 4 skylights. 06/27/2022

Invoice No. Amount PaidFee Fee Amount

INV-00020709 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00020709

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0181
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 05/10/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 06/09/2022Exp Date:District:Work Class:

 0.00Approved 05/12/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to install a 4ft fence black aluminum fence at northwest property line.

** Amended 6/7/2022 to continue fencing 42' along north property line.

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 05/12/2023

Parcel: Main00-00-31-1800-0042-0050 Address: 715 Ash St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Applicant

Granardo Felix

715 Asg ST

Fernandina Beach, FL 32034

Mobile:  9048872434

Owner

TRINITY UNITED METHODIST 

CHURCH

715 ASH

FERNANDINA BEACH, FL 

32034

Business:  9048872434

Created ByNote Date and Time Created

1. Sylvie McCannemailed Pastor Felix to send site plan or survey and info about 

height of fence

05/11/2022

2. Salvatore CumellaAmendment to continue 4ft black aluminum fence 42' along north 

property line. Approved 6/7/2022.

06/07/2022

Invoice No. Amount PaidFee Fee Amount

INV-00021017 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021017

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE





CERTIFICATE OF APPROVAL (COA) HDCSA2022-0188
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 05/23/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 06/22/2022Exp Date:District:Work Class:

 0.00Approved 06/03/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to paint exterior structure and fence columns. Sherwin Williams 

(Historic Colonial White & Historic Kennebunkport Blue)

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/05/2023

Parcel: Main00-00-31-1800-0269-0210 Address: 19 S 3Rd St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Owner

HAROLD GODWIN

19 S 3RD ST

FERNANDINA BEACH, FL 

32034

Mobile:  9045566026

Applicant

Hofbrau Amelia

19 S 3rd ST

Fernandina Beach, FL 32034

Business:  3127199550

Created ByNote Date and Time Created

1. Sylvie McCannLeft vmail to have owners sent confirmation to allow changes to 

the building

05/23/2022

Invoice No. Amount PaidFee Fee Amount

INV-00021166 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021166

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0190
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 05/27/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 06/27/2022Exp Date:District:Work Class:

 0.00Approved 06/03/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to replace front door with a ThermaTru Fiberglass Classic Craft door.

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/05/2023

Parcel: Main00-00-31-1580-0013-0100 Address: 406 Commandant St 

Fernandina Beach, FL 32034

Main Zone: OT-1(Old Town 1)

Applicant

Jerry M Foster

PO Box 15912

Fernandina Beach, FL 32035

Business:  9042615990

Mobile:  9047530499

Owner

Jerry Foster

95425 Mobley Heights RD

Fernandina Beach, FL 32034

Mobile:  9047530502

Applicant

Jerry Foster

95425 Mobley Heights RD

Fernandina Beach, FL 32034

Mobile:  9047530502

Created ByNote Date and Time Created

1. Sylvie McCannEmail sent for info on door manufacturer 05/27/2022

Invoice No. Amount PaidFee Fee Amount

INV-00021212 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021212

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0192
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 05/31/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 06/30/2022Exp Date:District:Work Class:

 0.00Approved 06/03/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to repair + replace deck board, in-kind. no change to footprint

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/05/2023

Parcel: Main00-00-31-1580-0006-0130 Address: 801 San Fernando St 

Fernandina Beach, FL 32034

Main Zone: OT-1(Old Town 1)

Applicant

Lisa St. John

801 San Fernando ST

Fernandina Beach, FL 32034

Mobile:  8636732727

Owner

Lisa St. John

801 San Fernando ST

Fernandina Beach, FL 32034

Home:  863-673-2727

Applicant

Lisa St. John

801 San Fernando ST

Fernandina Beach, FL 32034

Home:  863-673-2727

Invoice No. Amount PaidFee Fee Amount

INV-00021227 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021227

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0193
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/03/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/05/2022Exp Date:District:Work Class:

 0.00Approved 06/08/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) replace shingle roof with 5-V crimp metal roof (white).

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/08/2023

Parcel: Main00-00-31-1800-0037-0070 Address: 11 S 7Th St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Contractor

Shorebreak, Inc.

Business:  9046240225

Owner

Ruth E. Maestre & Paul A. Lore 

(JT/RS)

11 S 7th ST

Fernandina Beach, FL 32034

Mobile:  7346576295

Contractor

Shorebreak, Inc.

96041 Nassau Pl

Yulee, FL 32097

Business:  9046240225

Mobile:  9045746422

Applicant

Ruth Maestre

11 S 7th ST

Fernandina Beach, FL 32034

Created ByNote Date and Time Created

1. Sylvie McCannShorebreak Roofing is the contractor. I emailed them notice of 

outstanding invoice

06/13/2022

Invoice No. Amount PaidFee Fee Amount

INV-00021263 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021263

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0194
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/08/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/08/2022Exp Date:District:Work Class:

 0.00Approved 06/13/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to re-roof using standing seam metal roof (painted polar white)

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/13/2023

Parcel: Main00-00-31-1800-0037-0070 Address: 11 S 7Th St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Agent

Shorebreak, Inc.

Business:  9046240225

Owner

Ruth E. Maestre & Paul A. Lore 

(JT/RS)

11 S 7th ST

Fernandina Beach, FL 32034

Mobile:  7346576295

Agent

Shorebreak, Inc.

96041 Nassau Pl

Yulee, FL 32097

Business:  9046240225

Mobile:  9045746422

Invoice No. Amount PaidFee Fee Amount

INV-00021320 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021320

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0196
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/13/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/13/2022Exp Date:District:Work Class:

 0.00Approved 06/26/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to repaint exterior:

Body: "Rose Brocade" SW0004

Trim: "Porcelain" SW00053

Porch Floor/steps & railing: "Hunt Club" SW6468 

Window Trim & Vertical Supports: "Spearmint" SW6465

Front Door: either "Spearmint" or "Hunt Club"

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/26/2023

Parcel: Main00-00-31-1800-0033-0010 Address: 304 N 5Th St 

Fernandina Beach, FL 32034

Main Zone: R-2(Medium Density Residential)

Owner

DIANA TWIGGS

304 N 5th St N 5

FERNANDINA BEACH, FL 

32034

Mobile:  904-556-2788

Applicant

DIANA TWIGGS

304 N 5th St N 5

FERNANDINA BEACH, FL 

32034

Mobile:  904-556-2788

Created ByNote Date and Time Created

1. Sylvie McCannEmailed Dr. Twiggs about oustanding invoice 06/16/2022

2. Sylvie McCann2nd Email to Dr. Twiggs about oustanding invoice 06/22/2022

Invoice No. Amount PaidFee Fee Amount

INV-00021418 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021418

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0197
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/16/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/18/2022Exp Date:District:Work Class:

 0.00Approved 06/17/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) repair siding, front porch deck, crawl space lattice, install pavers for 

driveway, an repaint exterior

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/19/2023

Parcel: Main00-00-31-1800-0041-0062 Address: 121 S 8Th St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Applicant

ESTUARIO LLC

121 S 8th ST

Fernandina Beach, FL 32034

Business:  7862029175

Owner

ESTUARIO LLC

121 S 8th ST

Fernandina Beach, FL 32034

Business:  7862029175

Invoice No. Amount PaidFee Fee Amount

INV-00021417 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021417

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0198
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/21/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/21/2022Exp Date:District:Work Class:

 0.00Approved 06/26/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to construct a 140 Sf. storage shed to match principal structure

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/26/2023

Parcel: Main00-00-31-1580-0023-0040 Address: 1127 Someruelus St 

Fernandina Beach, FL 32034

Main Zone: OT-2(Old Town 2)

Applicant

Greg Power

1127 Someruelos Street

Fernandina, FL 32034

Business:  6038170283

Owner

Greg Power

913 White Street

Fernandina Beach, FL 32034

Home:  6038170283

Mobile:  6038170283

Applicant

Greg & Andrea  Power

913 White Street

Fernandina Beach, FL 32034

Mobile:  6038170283

Invoice No. Amount PaidFee Fee Amount

INV-00021463 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021463

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0200
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/29/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/29/2022Exp Date:District:Work Class:

 0.00Approved 06/30/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to replace deteriorated wood lap siding on east elevation. 

Approximately 120 sq. ft.

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 06/30/2023

Parcel: Main00-00-31-1800-0018-0100 Address: 432 N 3Rd St 

Fernandina Beach, FL 32034

Main Zone: MU-1(Mixed Use)

Owner

Louis S. III & Catherine Tharin

432 N 3rd ST

Fernandina Beach, FL 32034

Mobile:  904-252-6631

Applicant

Louis S Tharin

432 North 3rd

Fernandina Beach, FL 32034

Mobile:  4233339630

Applicant

Louis Tharin

412 N 3rd ST

Mobile:  904-252-6631

Invoice No. Amount PaidFee Fee Amount

INV-00021592 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021592

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDC2021-0001
FOR CITY OF FERNANDINA BEACH

HDC - Board Review 01/07/2021App Date:Project:Plan Type:

 DefaultResidential 02/08/2021Exp Date:District:Work Class:

 0.00Approved 02/19/2021Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to construct a 423 sq. ft. addition and open porch on existing 

structure.

**Approved w/ conditions that: 1. New siding on addition show subtle differences from siding on 

primary structure; subject to staff approval. 2.Owners allowed the option to add shutters, matching 

the existing ones, to the addition.

**AMENDMENT 3/29/21 - Addition of 423 s.f. of additional space and small open porch on west side 

of existing residence.

1. Proposing to remove the existing open-air connector porch on the south side of the house

2. Reconfiguration of fenestration on west façade of new addition

3. Addition of sidelights to French door on east facade of new addition

4. Addition of new open-air grilling porch and new wooden stair down to the backyard on east 

side of existing covered porch

Materials and colors remain as on original application.

***Amendment 8/23/21 - to a previously approved Certificate of Approval (COA) to construct front 

and rear porches on new addition, install a new window on second floor of west façade, and 

install a new front entry door.

****12/13/21 - Extension 1-6 month extension granted. New expiration date 8/22/2022.

*****5/4/2022 - Amendment for the following:

To replace laundry window with door, replace 2nd floor porch door with 2 glass tombstone panes 

to match front door, and repurpose and move 2 existing windows from master bedroom East 

elevation to South elevation.

******7/18/2022 - Extension 2 - 6 month extension granted. New expiration date 2/22/2023.

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 02/22/2023

Parcel: Main00-00-31-1800-0018-0070 Address: 424 N 3Rd St 

Fernandina Beach, FL 32034

Main Zone: MU-1(Mixed Use)

R-2(Medium Density Residential)

Agent

Cotner Asociates, Inc

9 3rd S

Fernandina Beach, FL 32034

Business:  9042774593

Applicant

Cotner Asociates, Inc

9 3rd S

Fernandina Beach, FL 32034

Business:  9042774593

Applicant

ROBERT & CHERYL VIRTUE

424 N 3rd ST

FERNANDINA BEACH, FL 

32034

Mobile:  770-280-5868

Owner

ROBERT & CHERYL VIRTUE

424 N 3rd ST

FERNANDINA BEACH, FL 

32034

Mobile:  770-280-5868

Page 1 of 2                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) (HDC2021-0001)

Created ByNote Date and Time Created

1. Taylor Hartmann**AMENDMENT 3/29/21 - Amendment to HDC 2021-0058. 

Addition of 423 s.f. of additional space and small open porch on 

west side of existing residence.

1. Proposing to remove the existing open-air connector porch 

on the south side of the house

2. Reconfiguration of fenestration on west façade of new 

addition

3. Addition of sidelights to French door on east facade of 

new addition

4. Addition of new open-air grilling porch and new wooden 

stair down to the backyard on east side of existing covered 

porch

Materials and colors remain as on original application.

03/29/2021

2. Salvatore CumellaEXTENSION 1 - 6-month extension granted 12/13/2021. New 

expiration date is 8/22/2022.

12/13/2021

3. Salvatore CumellaAmendment approved 6/16/2022 with condition that final 

balustrade design be reviewed as staff approval.

06/17/2022

4. Salvatore CumellaEXTENSION 2 granted. New expiration date 2/22/2023 07/18/2022

UserActivity Type Activity Number Name Created On

Taylor HartmannAPP-001085-2021 01/07/2021HDC Application Checklist

Salvatore CumellaDEC-001464-2022 06/17/2022HDC Decision

Taylor HartmannDEC-001177-2021 02/19/2021HDC Decision

Taylor HartmannNOT-001176-2021 02/19/2021Notice

Invoice No. Amount PaidFee Fee Amount

INV-00011737 $250.00 COA - Residential $250.00 

$250.00 $250.00 Total for Invoice INV-00011737

Grand Total for Plan $250.00 $250.00 

Page 2 of 2                  MUST BE POSTED IN A CONSPICUOUS PLACE





CERTIFICATE OF APPROVAL (COA) HDCSA2022-0201
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/29/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/29/2022Exp Date:District:Work Class:

 0.00Approved 07/06/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to replace and store existing front doors and install temporary flush 

doors, painted white

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/06/2023

Parcel: Main00-00-31-1800-0010-0020 Address: 10 N 2Nd St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Applicant

Jose Miranda

309 1/2 CENTRE Suite 206

FERNANDINA BEACH, FL 

32034

Business:  9042613472

Mobile:  9047533099

Agent

Jose Miranda

309 1/2 Centre Street Suite 

206

Fernandina Beach, FL 32034

Business:  904-261-4586

Owner

JCJ Trust

PO Box 2266

Waycross , GA 31502

Invoice No. Amount PaidFee Fee Amount

INV-00021593 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021593

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0202
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/29/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/29/2022Exp Date:District:Work Class:

 0.00Approved 07/06/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to paint wall mural on temporary front entry doors

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/06/2023

Parcel: Main00-00-31-1800-0010-0020 Address: 10 N 2Nd St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Owner

JCJ Trust

PO Box 2266

Waycross , GA 31502

Agent

Jose Miranda

309 1/2 Centre Street Suite 

206

Fernandina Beach, FL 32034

Business:  904-261-4586

Applicant

Jose Miranda

309 1/2 CENTRE Suite 206

FERNANDINA BEACH, FL 

32034

Business:  9042613472

Mobile:  9047533099

Invoice No. Amount PaidFee Fee Amount

INV-00021594 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021594

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0203
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 06/29/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 07/29/2022Exp Date:District:Work Class:

 0.00Approved 07/06/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to install screen enclosure for under roof patio on rear and side porch 

(white)

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/06/2023

Parcel: Main00-00-31-1800-0051-0011 Address: 909 Atlantic Av 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Applicant

Wyatt J Smith

86112 Venetian Avenue

Yulee, FL 32097

Home:  9044687979

Business:  9044687979

Mobile:  3195586125

Owner

ADAMS FAMILY TRUST

2601 Gregor Mcgregor BLVD

Fernandina Beach, FL 32034

Agent

Wyatt’s Contracting Services, 

LLC

86112 Venetian Avenue

Yulee, FL 32097

Home:  904-468-7979

Business:  9044687979

Mobile:  3195586125

Invoice No. Amount PaidFee Fee Amount

INV-00021595 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021595

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE
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CERTIFICATE OF APPROVAL (COA) HDCSA2022-0205
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 07/14/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 08/15/2022Exp Date:District:Work Class:

 0.00Approved 07/28/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) for the installation of a 6 ft. wooden fence and 2 gates on south side.

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/28/2023

Parcel: Main00-00-31-1800-0009-0150 Address: 131 N 3Rd St 

Fernandina Beach, FL 32034

Main Zone: R-2(Medium Density Residential)

Applicant

Jean L & Penelope S 

Bonvouloir

507 S 6TH ST

Fernandina Beach, FL 32034

Owner

Jean L & Penelope S 

Bonvouloir

507 S 6TH ST

Fernandina Beach, FL 32034

Applicant

Jean Bonvouloir

507 S 6th ST

Fernandina Beach, FL 32034

Business:  9045564700

Invoice No. Amount PaidFee Fee Amount

INV-00021783 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021783

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE



CERTIFICATE OF APPROVAL (COA) HDCSA2022-0206
FOR CITY OF FERNANDINA BEACH

HDC - Staff Review 07/21/2022App Date:Project:Plan Type:

 DefaultHDC Staff Review 08/22/2022Exp Date:District:Work Class:

 0.00Approved 07/22/2022Completed:Square Feet:Status:

Description:

Valuation:

Certificate of Approval (COA) to replace rear door with a Thermatru fiberglass exterior door, 1/2 lite 

over 1 panel ("Harbor Side Teal" BM#654)

$0.00 Assigned To: Salvatore Cumella Approval 

Expire Date: 07/24/2023

Parcel: Main00-00-31-1800-0269-0070 Address: 20 S 2Nd St 

Fernandina Beach, FL 32034

Main Zone: C-3(Central Business District)

Owner

Ewing Katherine C Trustee 

Katherine C Ewing Living Trust

20 S 2nd ST

Fernandina Beach, FL 32034

Contractor

Robyn Yonn

217 Centre St.

Fernandina Beach, FL 32034

Business:  9046247817

Applicant

Katherine C Ewing

20 South Second Street

Fernandina Beach, FL 32034

Mobile:  904 321-6992

Invoice No. Amount PaidFee Fee Amount

INV-00021896 $25.00 COA - Staff Residential Fee $25.00 

$25.00 $25.00 Total for Invoice INV-00021896

Grand Total for Plan $25.00 $25.00 

Page 1 of 1                  MUST BE POSTED IN A CONSPICUOUS PLACE
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